Rankin School District #98
2010 – 2011 School Year
Teacher START OF THE YEAR Checklist

Please indicate by a check that you have completed or understand each of the following:

	
	1.
	Fire evacuation notice is posted and was reviewed with all students.

	
	2.
	Tornado drill notice is posted and reviewed with all students.

	
	3.
	I understand and will follow the universal safety precautions.

	
	4.
	I restocked and have classroom first aid supplies on hand and available.

	
	5.
	I am aware of the location of a larger first aid kit and personal protective equipment.

	
	6.
	I am aware of the location of the nearest fire alarm and fire extinguisher.

	
	7.
	I am aware of the location of the AED unit.

	
	8.
	I agree to abide by the District Policy allowing access to electronic networks.

	
	9.
	I understand that all money should be deposited in the office each day in a labeled (name, amount, date and classroom or event) envelope.

	
	10.
	I understand that any funds kept in my room are my personal responsibility.

	
	11.
	I have updated all necessary personal information with the school office.

	
	12.
	I am aware that the District has a cell phone (309) 267-7215 and a first aid kit that should be taken on field trips.

	
	13.
	I am unaware of any safety problems in my room or the school.  (If you have any concerns, please list them on this page).

	
	14.
	I understand that electrical appliances and space heaters are not allowed in the rooms.

	
	15.
	I understand the need to keep my “lunchbox” account current and out of the red.

	
	16.
	I understand and will comply with copyright restrictions.

	
	17.
	I understand my obligations as a mandated reporter.


Signature: _____________________________________


Date: ___________________
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