2011-2012 Maintenance/Custodial Planning Worksheet
Please submit needs to the office by Friday, May 6, 2011
Location: ______________________________

Teacher: _______________________________

Please list the special cleaning requests (beyond the basic summer cleaning) and any maintenance requests (painting, electrical, repairs, replacements, etc.)  We will use your information to plan our summer work program, determine staffing levels and prepare the maintenance/custodial budget.  Please include everything you would like accomplished no matter how small or trivial.  Please complete a separate sheet for each different location, (outside included).  You may include explanations if desired.

Please draw a diagram of how you want your furniture placed in your classroom, after cleaning, on the bottom of this page.  This will help the summer workers to follow with your wishes.

	Custodial Cleaning
	Maintenance

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Draw your diagram here:
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