REPORTING ABSENCES:
Dial 346-3213, after the message and beep, leave the information regarding your child’s absence including symptoms if your child is ill.  This can be done at any time of the day or night, 24 hours per day, seven days a week.  Please call and leave a message when your child will be absent or tardy by 8:15 a.m.  This will keep us from bothering you with a call to confirm the absence. 

ALERTNOW NOTIFICATION SERVICE:
Keeping you informed is a top priority at Rankin School.  That’s why we have adopted the ALERTNOW Notification Service which will allow us to send a telephone or e-mail message to you providing important information about school events or emergencies.  We anticipate using ALERTNOW to notify you of school delays or cancellations due to inclement weather, as well as remind you about various events, including report card distribution, open house, field trips, and more.  In the event of an emergency at school, you can have peace of mind knowing that you will be informed immediately by phone.

· Caller ID will display the school’s main number (346-3182) when a general announcement is delivered.

· Caller ID will display 411 if the message is a dire emergency.

· ALERTNOW will leave a message on any answering machine or voicemail.

· If the ALERTNOW message stops playing, press any key 1-9 and the message will replay from the beginning.

RIGHTS AND RESPONSIBILITIES OF STUDENTS:

All students are entitled to enjoy the rights protected by the Federal and State Constitutions and laws for persons of their age and maturity in a school setting. Students should exercise these rights reasonably and avoid violating the rights of others. Students who violate the rights of others or violate District policies or rules will be subject to disciplinary measures. As a student at Rankin Grade School, you have the right to the best education our system can offer you.  Rights of a student carry with them many demanding responsibilities.  All Rankin students have the right to:

· Learn and receive a quality education.

· Protection from physical or verbal abuse.

· Express their point of view in a respectful manner as long as it does not harm the rights of others.

· A school climate free of violence and disruption.

· Be disciplined in a fair and reasonable manner.

· Participate in school activities as long as they have met eligibility requirements.

· Express your personal tastes, as long as it does not present health or safety hazards or substantially disrupt the educational process.

· Due process according to school codes.

· Develop citizenship and leadership skills.

All Rankin students have the responsibility to:
· Attend school and participate in each of his/her classes to the fullest extent possible.  Poor attendance is the most frequent cause of unsatisfactory work and school failure.

· Respect the rights and belongings of school personnel and other students.

· Care for and respect school property.

· Observe safety rules during school hours, school activities, and while traveling to and from school.

· Complete his/her assignments for each subject area within the time limits determined by the teacher.

· Observe school rules of conduct and treat all school personnel and students with courtesy and respect.

· Dress and groom in a manner that encourages health, cleanliness, and safety.

· Deliver school newsletters and handouts promptly to their parents.

· Ask questions about those areas he/she does understand.  Everyone in your school wants you to succeed, to learn, to know.  If you do not understand something, ASK.

· Dress appropriately for school and weather conditions.
RESPONSIBILITIES OF PARENTS:

Cooperation between the school and parents is important to your child’s success. As a parent, you can help your child to succeed in school in the following ways:

· See that your child attends school regularly and arrives promptly.

· Encourage positive attitudes towards school and learning.

· Make sure your child is clean and well groomed.

· See that your child has sufficient rest and a well-balanced diet, especially a good breakfast. 

· Be aware and knowledgeable of your child’s progress in school.

· Provide your child with a proper place to do homework.

· Talk with your child’s teacher.

· Send a note explaining absences or any unusual circumstances that teachers should be aware of.

· Be interested in your child!

RESPONSIBILITIES OF THE SCHOOL DISTRICT:
The School District’s educational program will seek to provide an opportunity for each child to develop to his or her maximum potential. We recognize our responsibility to:

· Develop citizenship skills and install a sense of personal responsibility for the good of all.

· Help students learn the knowledge and skills necessary for success in high school, college, work, and life.

· Stimulate intellectual curiosity, creativity, and growth.

· Help each student strive for excellence and instill a desire to reach the limit of his or her potential.

· Instill a desire for life-long learning.

· Develop an awareness of and appreciation for diversity.

· Develop positive character attributes and reduce reliance on conflicts or violence to solve problems.

· Help the student develop sensitivity to the needs and values of others and a respect for individual and group differences.

· Be free of any sexual, cultural, ethnic, or religious bias.

ANTI-DRUG MESSAGE FOR PARENTS: 

A GIFT FOR LIFE HELPING YOUR CHILDREN STAY DRUG AND ALCOHOL FREE

There are twelve guiding principles for parents to remember:

· Start prevention early.

· Don’t be an enabler.

· Remember that you are a role model for your child.

· Take advantage of every teachable moment.

· Reinforce the information and the rules you teach.

· Know what is going on in your child’s life at home, school and with friends.

· Know the attitude towards drug and alcohol use that your child may be learning from other role models, associates, and especially his/her friends.

· Don’t be afraid to set limits and adhere to them.

· Learn the telltale signs of drug and alcohol abuse.

· If you think your child is trying drugs or alcohol, do something about it.

· Keep in touch with the parents of your child’s friends.

· Remember that parent power is stronger than peer pressure.
ATTENDANCE

SCHOOL HOURS:

School hours are 8:15 a.m. to 3:00 p.m.  If you are bringing your child(ren) to school, please have them here no later than 8:10 a.m.  Children being brought to school by parents are to use the old gym entrance.  If your child arrives to school at 8:15 or after, they must enter through the main building doors and get a pass from the office.

EMERGENCY DAYS:

In case of emergency, early dismissal, change in school hours, or school cancellation, the first notice will be made as a scrolling banner on our website (rankin98.org).  We will also send a broadcast phone message to all families announcing the situation.  Radio stations WMBD (1470 FM), WSWT (107 FM), WCIC (91.5 FM), WPBG (93.3 FM) and WIRL (1290 AM) and local TV stations WEEK, WHOI, and WMBD will be notified next. Check the web page for the earliest information!!! During these times, call the school ONLY in cases of emergency so the school phones can be used for better communication.

RESIDENCY:

State law and Board Policy define residency for school enrollment as the location where the persons who have legal custody of the student(s) reside.  This is where they are physically present (live and sleep) with an intention to remain in that location.  Parents/legal guardians are required to show proof of residence at registration or upon the request of the administration.  If you are living with someone else and cannot prove residency, both you and the person you live with must complete a form indicating the reasons and that individual must show proof of residency.  This needs to be completed at least once per year.  If you are not the parent or legal guardian of the student(s), you must complete a form explaining why the child(ren) is living with you.  If available, the parents must also complete this form.  Your request will be evaluated by the Superintendent who will determine if the child(ren) qualify as a resident for school enrollment.  State law specifies that knowingly or willfully providing false information to establish residency is a Class C Misdemeanor punishable by not more than 30 days in jail and/or a fine not to exceed $1,500.  Non-resident students may request to be enrolled on a tuition basis.  All the forms mentioned above are available on the District website.
BIRTH CERTIFICATE REQUIREMENTS FOR ENROLLMENT:
Parents/guardians of students enrolling in the District for the first time must present a certified copy of the student’s birth certificate (not the hospital issued one).  The school will immediately make a copy of the certified birth certificate for its records, place the copy in the student’s temporary record, and return the original to the person enrolling the child.  Upon the failure of a person enrolling a student to provide a copy of the student’s birth certificate, the Building Principal shall immediately notify the local law enforcement agency and shall also notify the person enrolling the student in writing that, unless he or she complies within 10 days, the case shall be referred to the local law enforcement authority for investigation.  If compliance is not obtained within that 10-day period, the Principal shall so refer the case.  The Principal shall immediately report to the local law enforcement authority any material received pursuant to this paragraph that appears inaccurate or suspicious in form or content. 

REPORTING ABSENCES:
Please use this system to report absences or if your child will be late to school.
Dial 346-3213, after the message and beep, leave the information regarding your child’s absence including symptoms if your child is ill.  This can be done at any time of the day or night, 24 hours per day, seven days a week.  Please call and leave a message when your child will be absent or tardy by 8:15 a.m.  This will keep us from bothering you with a call to confirm the absence. 

TYPES OF ABSENCES:
If you did not use the voice mail option described above, parents are to call the school office by 8:15 a.m. on any day a student is absent to verify the reason for the absence.  Failure to call the office will require the school to make a reasonable effort to notify parent/guardians of the child’s absence by 10:30 a.m. that morning using the phone numbers provided at registration.
Below is a list of excused and unexcused absences as determined by the Board of Education:


Excused Absences:

· Sickness, personal or in the immediate family of the student

· Medical or dental appointments

· Death in immediate family and funerals

· Family emergency situation to be determined by the administration

· Circumstances which cause reasonable concern to the parent for the safety or health of the student

· Observance of religious holidays

· Family vacations-only when pre-approved in advance by the superintendent and homework arrangements made with the teacher.  Please try to avoid scheduling vacations while school is in session as your child misses valuable instruction and the School District loses State funding due to the absence.   
· A permit from the doctor is required if the reason for absence has been a communicable disease or a student has been absent for six (6) or more days for the same condition or illness.
Unexcused Absences: any absence for a reason other than those listed above is considered to be unexcused. The following list includes some common types of unexcused absences, but does not cover all situations. 

.

· Baby-sitting

· Missing the bus  

· Over Sleeping

· Car trouble

· Failure to notify school of vacation

· Vacations that are not approved by the Superintendent

· Shopping

· Hunting, fishing or other sports related activity

· Haircut or grooming

· Suspensions

· Truancy

· Working

Following an unexcused absence, the student will be required to make-up missed work and may receive only partial credit for the completed assignments.

GETTING ASSIGNMENTS WHEN ABSENT:
For Junior High students, please check the assignment section on the main menu of our website.  This link should be updated by 4:00 p.m. each evening.  If you require additional information, you may contact the teacher by email or voicemail.  If the request is made before 8:15 a.m., the assignments will be available in the office between 3:10 p.m. and 3:40 p.m. If requests are received after 8:15 a.m. all class assignments may not be available.
DEFINITIONS OF ABSENCES:

The Board supports the principle that local school districts must have the responsibility for matters pertaining to student attendance.  Further, the Board recognizes the following definitions:

Truant: A child subject to compulsory school attendance and who is absent without valid cause from such attendance for a school day or portions thereof.

Valid Cause: A child may be absent from school because of illness, observance of a religious holiday, death in the immediate family, family emergency, situations beyond the control of the student as determined by the School Board or such other circumstances that cause reasonable concern to the parent for the safety or health of the student.

Chronic or Habitual Truant: Child who is subject to compulsory school attendance and who is absent without valid cause from such attendance for ten (10) percent of more of the previous 180 regular attendance days.

Truant Minor: A Child to whom supportive services, including prevention, diagnostic intervention and remedial services, alternative programs, and other school and community resources have been provided and have failed to result in the cessation of chronic truancy or have been offered and refused.

Using the definitions cited, the school district shall determine if the student is a truant, chronic or habitual truant, or a truant minor. The Superintendent shall direct the appropriate staff to develop diagnostic procedures to be used with the student who is a truant, chronic or habitual truant, or a truant minor. The diagnostic procedures may include but not be limited to counseling services to the student and the student’s parents/guardian, a health evaluation by the school nurse, use of peer groups and clinical evaluations by local and /or state agencies.

The following supportive services may be offered to a student who is experiencing an attendance problem: 

· Parent-teacher conference

· Student and/or family counseling

· Information about community agency services 

· “Project Stay”

When the supportive services of the District have been offered to the student and if these measures prove ineffective and the behavior persists, the Superintendent may call upon the resources of outside agencies such as the Juvenile Office of the local police department or the Truant Office of the Regional Office of Education of Tazewell County. The School Board, Superintendent, and teachers shall assist and furnish such information, as they have to aid truant officers in the performance of their duties.

In accordance with the Illinois School Code, no punitive action, including out-of –school suspensions, expulsions or court action shall be taken against a chronic truant for his/her truancy unless available supportive services and other school resources have been provided to the student.

Absences from school/class due to truancy or out-of-school suspension are unexcused. Students are expected to make up daily class work and will receive partial credit for the completed assignments.

HALF-DAY ABSENCES:

A student who misses more than 52 minutes in a regular school day will be recorded as being absent for one-half day.  If a student arrives after 9:12 a.m., leaves prior to 2:08 p.m., or signs out for more than 52 minutes during the day (not counting lunch period) they will be recorded as being absent for one-half day.  This requirement is established in compliance with state law.
AFTER SCHOOL ACTIVITIES/EVENING EVENTS:
Students are expected to be in school to attend or participate in extra-curricular activities, or any school sponsored, or school related event, regardless of location after school or in the evening. They must also be academically eligible (2.0 GPA with no F’s) and all fees must be paid in order to attend after school or evening activities.  If a student misses part of the day due to illness or injury they will not be allowed to participate that evening. Students who miss less than three hours of school for medical/dental appointments or other excused reason (except illness) may participate. Students who miss more than three hours of school for any reason must have prior permission from the administration to participate. Students absent on Friday may participate in weekend activities.

ATTENDANCE REGULATIONS AND ABSENTEE PROCEDURES:
Illinois law requires that whoever has custody and control of any child between seven and seventeen years of age shall assure that the child attends school in the district in which he or she resides, during the entire time school is in session.  Illinois law also requires that whoever has custody or control of a child who is enrolled in the school, regardless of the child’s age, shall assure that the child attends school during the entire time school is in session.

Parents or guardians of school age children who knowingly and willfully permit their child to be truant from school are liable to a Class C misdemeanor and shall be subject to a fine of up to $1,500.

Regular attendance is important for the scholastic progress of the individual student. Students are expected to make up all work missed. Credit for make-up work for excused absences will be granted. The time given for make-up work is as follows: 

· It is the student’s responsibility to obtain all make-up work and return it to the teacher in the specified period of time. Once assignments are provided or the student returns to school, they will be allowed the number of days absent, plus one, to complete all make-up work.

· All make-up work must be completed within one (1) week after the end of the 9-weeks grading period. Special arrangements will be made for students with extended illness or at teacher discretion for other absences.

· Students returning to school after an absence for any reason are responsible for assignments previously announced, i.e., tests, term papers, notebooks, etc.

· Students absent from school, for reasons of illness, in excess of ten (10) school days should make arrangements for home/hospital instruction.  Teachers will cooperate with the student and parent in cases of extended illness.

· Pre-arranged absences—Make-up work should be handed in prior to the day(s) of absence if the assignment has been provided in advance.  Assignments provided to be completed during the absence are due the day you return to school.
BEFORE SCHOOL PROCEDURES:

Students are not allowed in the school building before 7:50 a.m. unless they are enrolled in the LATCHKEY program.  Students with approval from a sponsor, teacher, or administrator may enter the building before 7:50 a.m., going directly to the location specified by the staff member they are meeting.  Students arriving before 7:50, without a pass, will be placed in the LATCHKEY program (if space is available) and the YWCA will bill you for this service.

All students riding the bus are to enter the south side of the building.  Those arriving by car should enter by the north doors.  Students in K-4 are to go directly to the cafeteria and remain there until dismissed to their classrooms. Students in grades 5-8 are to go to the new gym unless they are eating breakfast, which is to be eaten in the cafeteria.  When finished with their meal, students should go to the new gym.  Breakfast will be served beginning at 7:50.  If students have a pass from a teacher, they may go to that room at the time specified on the pass.
LATCH KEY:
We are pleased to have the Pekin YWCA offer a Before and After School Child Care Program for our students.  It will run from 6:00 to 8:15 a.m. and 3:00 to 6:00 p.m. when school is in session.  Space is limited and there is a charge for this service. FOR MORE INFORMATION PLEASE CALL THE YWCA AT 347-2104. 
PROCEDURES FOR CHECKING IN/OUT: 

Students who need to leave school, during the day for any reason, must have their parent/guardian sign them out in the office stating the time and reason they left.  Students arriving late must sign in at the office stating the time of their arrival and their reason for being tardy or absent.  Teachers may not release pupils from school at other than the regular dismissal times without prior approval of the Superintendent or his designee.  No pupil will be released from school to any adult other than the custodial parent/guardian or those persons identified on the registration form, without the written or oral permission of the parent/guardian.

AFTER SCHOOL PROCEDURES:

At dismissal time, students riding the bus home will exit by the south doors and immediately get on the proper bus.  Students being picked up after school will be in the main entry vestibule and hallway.  Please park your car, come in and escort your child through the parking lot back to your car.  Students are to remain inside the building as a safety precaution.

Please be sure your child knows how they are to come home each day before leaving for school in the morning.  If your child is in grades Kg to 4th, you must send a written notice of any change in their normal transportation pattern.  This is done for your child’s safety.  If an emergency arises, and plans must be altered, please call the school office.  Please understand that calls received after 2:00 p.m. may not provide sufficient time to notify the child of the changes.  Please limit changes in after school plans to emergency situations only.
BEFORE & AFTER SCHOOL TRANSPORTATION:

Students who are getting rides to or from school should be picked up and dropped off in the parking lot area on the NORTH side of the building.  Parents should enter and leave through the north driveway. Please do not use the south drive.  Please do not park in the driveway or in front of the building as this blocks traffic and creates a dangerous situation.  In the afternoon, please park in a marked space and come into the building or wait in your car to pick up your child.  Please do not stop in the drives or in front of the building as this creates problems for students.  The SOUTH side is for bus drop off only.  No bicycles are to be ridden to school at any time.  No student is to walk to or from school.  Please help us insure the safety of all our children by driving carefully.

BICYCLES, SKATEBOARDS, SCOOTERS, ETC:

Bicycles, skateboards, scooters or other similar items are not to be used on school property at any time. This includes after school activities, athletic events and meetings. Bicycles, skateboards, scooters or similar items are not to be ridden to school.

CLASSROOM PARTIES:

All class parties except “birthday treats” are to be approved by the classroom teacher and administration. Class parties should not take place during or extend over the lunch period or interfere with students eating lunch in the cafeteria. 
HEALTH/MEDICAL REQUIREMENTS:

Physical Exam:
Required for children entering Pre-K, Kindergarten and 6th grade.


Vision Exam:
Required for children entering Kindergarten for the first time.  Exam must be performed by an optometrist or by a physician who provides eye examinations.

Dental Exam:
Required for children entering Kindergarten, 2nd grade and 6th grade.

Transfer students from outside the State of Illinois must present a current physical upon enrollment. All students who are participating in any athletic activity including cheerleading must have a current (within a year) physical before participation in try-outs or practice.
POSITIVE PROGRAM OPPORTUNITIES:
We recognize and appreciate that the vast majority of our students are well-behaved school citizens.  At various times during the year there may be special program opportunities available only to those students who have demonstrated by their good behavior that they deserve to participate. These extra activities are considered privileges or earned rewards, above and beyond the regular school events, and we are pleased to provide them for our students. Junior High students have the opportunity to participate in these activities if they are academically eligible (2.0 GPA with no F’s) and demonstrate good behavior on a regular basis.  Students who have been suspended or received more than one academic detention may not participate. We hope all students will demonstrate positive behavior, so they will be able to attend these events.

TELEPHONE:

Students may only use the office or classroom phone in an emergency or to inform parents of a change in scheduled activities.  Students must get a pass from their teacher and permission from the office to use the office telephone.  Long distance calls may not be made without a pre-paid phone card or calling collect.   The phone is not to be used to arrange for someone to spend the night or to come over after school.  These plans must be made in advanced. We reserve the right to permit or deny use of the phone if students abuse the privilege.  Students will not be taken out of class to receive phone calls from relatives unless it is an emergency which will be determined by the administration.  Cancellations and special announcements will be posted on our web site and may be sent out in a telephone broadcast.  Please check these locations for updated information before calling the school.
MEDICATIONS AT SCHOOL: 

This Board Policy is established to prevent the misuse or abuse of medications in our school. Students should not take medication during school hours or during school-related activities unless it is necessary for a student’s health and well being.  When a students’ licensed health care provider and parent(s)/guardian(s) believe that it is necessary for the student to take a medication during school hours, they must request that the school dispense the medication to their child/ward and otherwise follow the District’s procedures on dispensing medication.
No School District employee shall administer to any student, or supervise a student’s self administration of, any prescription or non-prescription medication until a completed and signed “School Medication Authorization Form” is submitted by the Student’s parent(s)/guardian(s).  This form must be filled out and kept on file each school year.  No student shall possess or consume any prescription or non-prescription medication on school grounds or at a school-related function other than as provided for in this policy and its implementing procedures.

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, including administering medication.

All prescribed medications are to be kept in the main office with a note from the physician.  We also require a completed Medication Authorization Form from the parent/guardian providing directions for and granting permission for the office personnel to dispense all medications purchased over the counter.  Students who have severe asthma may carry their inhalers with them, and students with allergies may carry and self-administer medication by the use of an epinephrine auto-injector, with a completed Medication Authorization Form and note from their doctor.  All medication (prescription and over the counter) are to be sent to school in their original containers with the labels intact.

· Please check with your doctor to see if medications can be timed to be given outside the school day.

· Please be sure that the medication is clearly marked with your child’s name and that the medication is identified.  Dosage amount and times to be given should also be included.  

· Instruct your child as to when he/she is to take their medication.  It is their responsibility to remember.  The office staff will make every effort to be sure medications are distributed on time, but this cannot be guaranteed.

· Please complete the School Medication Authorization Form found in the back of handbook for every medication your child must take at school.  This form must be filled out each school year. 

TARDY POLICY:

The efficient management of time is the responsibility of every student. Punctuality is a skill students can take with them into high school.  Students should never be tardy in our building. Teachers are more than willing to work with students who may need additional time to get to class on a particular day for whatever reason. However, communication must occur between the student and teacher. Students who are tardy (to class or to school) more than three (3) times will be referred for discipline.  Excessive tardiness is referred to the Tazewell County Truancy Officer.
LICE/NITS POLICY:

Students will be sent home if lice or nits are found in their hair.  A student will not be allowed to return to school until ALL lice and nits have been removed from their hair.  See additional information on pages 27-28.
EDUCATIONAL PHILOSOPHY & OBJECTIVES:

The District’s educational program will seek to provide an opportunity for each child to develop to his or her maximum potential.  The objectives for the educational program are:
· To foster self-discovery, self-awareness, and self-discipline.
· To develop an awareness of and appreciation for cultural diversity.

· To stimulate intellectual curiosity and growth.

· To provide fundamental career concepts and skills.

· To help the student develop sensitivity to the needs and values of others and a respect for individual and group differences.

· To help each student strive for excellence and instill a desire to reach the limit of his or her potential.

· To develop the fundamental skills which will provide a basis for life long learning.

· To be free of any sexual, cultural, ethnic or religious bias.

ACADEMICS

Rankin Grade School exists in order to supply a quality education for its entire student body.  The citizens of the Rankin Grade School District are proud of the accomplishments of many of the school’s graduates. Our goal is to continue this excellent educational background for our students, and at the same time, attempt to make their time at Rankin an enjoyable learning experience. In order to help students achieve academic excellence; the following rules have been established:

· Schoolwork may be penalized if late.

· Students must maintain an overall 2.00 grade point average (C) with no failing grades, to be eligible to participate or attend extra or co-curricular activities.

· Cheating is not permissible and will not be tolerated in any circumstance.

· In grades Kindergarten through eight, progress reports will be issued between report cards. The progress report must be signed by a parent/guardian and returned to the student’s teacher.

· Report cards are issued to grades Kindergarten through eight at the end of each nine weeks-grading period. Consult the yearly calendar for issuing dates.  Questions concerning grades should be referred to the teacher immediately.

GRADING:

The following grading scales will be used to determine report card grades:


GRADES K-8

90%-100%

A
80%-89%

B


70%-79%

C


60%-69%

D


59%& Lower

F

STI HOME (Access attendance, grades and discipline records from your computer):
Rankin has used the STI software program for the past few years to record student information, attendance, grades and discipline records.  We are pleased to announce that much of this information will be available to parents over the Internet.  This program called STI Home is accessible at home.sti-k12.com or from the direct link on our website www.rankin98.org.  New families to Rankin School can obtain logon and password information from the school office.
On the first screen, click on the “IL” for Illinois, then click on “Rankin” in the District drop down menu then click “submit”.  Click on “Rankin” in the school menu then click “submit”.  
At the login screen, click on student; enter the Identification Number (Student Number) and PIN.  You will reach the Home Page for your student.  These are individualized numbers to enter your site.  Please keep them secret to protect your privacy.  Note that no name or identifying information appears on the screen.  This maintains confidentiality even if someone accesses your account.  

Your options are listed in the menu on the left side of the screen.  NOTE:  The information you access is current as of 5:00 p.m. each afternoon.  Each day the information from our computer is electronically transferred to the STI computer in Alabama.  When you log on you are viewing the information from the STI computer not the District computer.  This maintains the safety, integrity and privacy of the information.

Report Card Grades


This will show grades for the current and former grading periods.  Use the drop down menu to select the grading period you wish to see.

Current Class Averages


This section is also Grading Period specific.  The class averages are current for all work that has been entered in the grade book.  Please note that some assignments or exams take longer to grade and may not be reflected in the class averages immediately on being completed.


If you wish to see a detailed list of grades click on “view” for the subject.  A list of all current entries in the grade book will appear.  The most recent grade is at the top of the list.  The “Score” column indicates the points earned by your child and “Total Points” indicates the maximum number of points available for that assignment.  The “Date”, “Activity” and “Description” columns provide information about the assignment.  The “Notes” column indicates if the teacher provided a note of explanation relative to a specific assignment.

Teacher Notes

This section is not currently being used.
Homework Assignments

This section is not being used.  Assignments for grades 4 to 8 are listed as a separate menu on our website home page.
School Events

Please use the calendar on the District website for this information.

Attendance

This will list dates your child was absent or tardy and if it was excused or unexcused.  
Discipline

This will provide a summary of disciplinary responses assigned by the administration.  It will show the date, period (if event was in a specific class), teacher or administration, the description of the behavior and disposition (what discipline was assigned).
Schedule

This will display a copy of your child’s class schedule.  Junior High students’ schedules will be displayed by period order as the student attends classes during the day.  
Class Attendance

This will show attendance records by each class.  The numbers may vary to reflect tardiness, partial day absences, leaving for medical appointments, etc.

Attendance Calendar

This will show the school calendar.  “Regular” is a full day with normal schedule.  “School Improvement” is a half day with 11:30 am dismissal.  Blank days are days students do not attend due to holiday, teacher institute or vacation breaks.  This section can help you plan your personal events to avoid conflicts with school attendance.

Log Off

This ends your session and keeps anyone else from logging on.
Patience

We are striving to keep the information in STI Home current and accurate.  Please let us know if you experience problems with the system or with the data.  We will work to resolve them.  Your input will help us improve our service to you.

HEALTH EDUCATION:

In addition to traditional Health Education topics, our program may include age-appropriate information about the dangers of drug and alcohol abuse.  The District’s education program shall offer drug education units that are integrated into the curricula and are designed to promote effective methods for the prevention and avoidance of drug and substance abuse.

The family life and sex education program shall be developed in a sequential pattern and related in depth and scope to the students’ physical, emotional, and intellectual maturity level.  In grades 5-8, family life courses shall include information regarding the alternatives to abortion and information regarding the prevention, transmission, and spread of AIDS.  Course content shall be age-appropriate. Class sessions which deal exclusively with human sexuality may be conducted separately for males and females.  Students in grades 5 through 8 shall receive instruction for decreasing self-destructive behavior, including methods for increasing life-coping skills, self-esteem, and parenting skills of adolescents and teenagers as a deterrent to their acceptance or practice of self-destruction actions.

No student shall be required to take or participate in any class or course on AIDS, family life instruction, sex abuse, or organ/tissue transplantation, if his or her parent(s)/guardian(s) submit a written objection to the Principal.  Parent(s)/guardian(s) of students in grades Kindergarten through 8 shall be given at least 5 days written notice before instruction on avoiding sex abuse begins.  Refusal to take or participate in any such course or program shall not be reason for disciplinary action or academic penalty.

Parent(s)/guardian(s) shall be provided the opportunity to preview all print and non-print materials used for instructional purposes.

HONOR ROLL:

All students in grades 5-8 who receive a grade point average of 3.50 or above are eligible for an honor roll recognition.  Students earning Honor Roll status may receive special recognition or privileges during the school year.
To earn “High Honors” a student must have a grade point average of 3.75 to 4.0 on his/her 9 week report card.

To earn “Honors” recognition a student must have a grade point average of 3.5 to 3.74 on his/her 9-week report card.

INSTRUCTIONAL MATERIALS:

All District classrooms are equipped with a wide assortment of instructional materials, including textbooks, workbooks, audio-visual materials, and electronic materials.  These materials should provide quality learning experiences for students and:

· Enrich and support the curriculum;
· Stimulate growth in knowledge, literary appreciation, aesthetic values, and ethical standards;
· Provide background information to enable students to make informed judgments and promote critical reading and thinking;
· Depict in an accurate and unbiased way the cultural diversity and pluralistic nature of American society; and
· Contribute to a sense of the worth of all people regardless of sex, race, religion, nationality, ethnic origin, sexual orientation, disability, or any other differences that may exist.
Teachers are encouraged to use supplemental material only when it will enhance, or otherwise illustrate, the subjects being taught and to ensure it is age-appropriate.  No R-rated movie shall be shown to students unless prior approval is received from the Superintendent or designee, and no movie rated NC-17 (no one 17 and under admitted) shall be shown under any circumstances.  These restrictions apply to television programs and other media with equivalent ratings.  Parents may inspect any textbook or instructional material by submitting a written request to the Superintendent.
ART/MUSIC/PHYSICAL EDUCATION:

Grades 5-6-7-8th will earn letter grades for these subject areas (A, B, C, D, F).  These letter grades will count towards grade point average eligibility for co-curricular, athletic, or extended activities and towards computation of Honor Roll.  Each subject area will provide standards to determine those letter grades. Art and Music count for 1/5 of a credit each and Physical Education counts for 3/5 of a credit.

NATIONAL JUNIOR HONOR SOCIETY: 

Rankin School is proud to sponsor a chapter of the National Junior Honor Society. Students are eligible for membership after they have earned a grade point average of 3.50 or higher for a total of six grading periods from fifth through eighth grade. Additionally, eligible students must demonstrate leadership, service, character and citizenship in and out of school. Final selection is determined by a majority vote of the Faculty Council. Consideration for membership will occur in the spring of each year followed by an induction ceremony for new members.

RANKIN SCHOOL LIBRARY:

This library will be open on school days when volunteers are available.  A librarian must be present before a book can be checked out.  The due date, student’s first initial and last names, and grade level are to be written legibly on the card.  A librarian must check the card for accuracy before a student leaves the library.  Students need to be quiet in the library since there are classrooms adjacent to the library.  Books, videos, and magazines are available for students to check out.  Books can be checked out for two weeks.  Videos can be checked out for only one week.  Magazines can be checked out for overnight only and are not to leave the school building.  There is a two-item check out limit per student.  If any student has two overdue items, they will be unable to check out any further items until the overdue items are returned.  There is a $0.05 fine per day for all overdue books and videos.  Fine notices will be sent out the first of ever month with the name of the book and the amount of fine due.  If the overdue books or videos are not returned, a second notice will be given to the student.  If a third notice is necessary, a notice will be mailed to parents with the amount owed and or the cost of replacement of book or video.  All library books must be returned and all fines must be paid or the office will hold report cards.  The library is staffed exclusively by volunteers.  If anyone is interested in helping in the library please let us know.  We need help mornings and afternoons when school is in session. The library volunteers have the authority to supervise the library area, monitor and direct student behavior, and request students to leave the library area if they are disruptive. Teachers will escort and supervise their class in the library.

RIGHTS TO REQUEST TEACHER QUALIFICATIONS:

Our school receives federal funds for Title I programs that are part of the No Child Left Behind Act of 2001. Throughout the school year, we will continue to provide you with important information about this law and your child’s education.

You have the right to request information regarding the professional qualifications of your child’s classroom teacher(s). If you request this information, the district or school will provide you with the following as soon as possible:

· If the teacher has met state licensing requirements for the grade level and subjects in which the teacher is providing instruction;

· If the teacher is teaching under an emergency status for which state licensing requirements have been waived;

· The type of college degree major of the teacher and the field of discipline for any graduate degree or certificate; and

· If your child is receiving Title I services from paraprofessionals and, if so, his/her qualifications.

If you would like to request this information, please contact Superintendent John Prinz at the school office.

STUDENT RECORDS-PARENTS AND STUDENTS RIGHT:

The District maintains two types of school records for each student: permanent record and temporary record.  These records may be integrated.
The permanent record includes:

Basic identifying information

Academic transcripts

Attendance record

Accident and health reports

Information pertaining to release of this record

Honors and awards

School-sponsored activities and athletics

The temporary record may include:

Family background

Intelligence and aptitude scores

Psychological reports

Achievement test results, including scores on the Illinois Standards Achievement Test

Participation in extracurricular activities

Honors and awards

Teacher anecdotal records

Disciplinary information, including information regarding any punishment for misconduct involving drugs, weapons, or bodily harm to another 

Special education files 

Verified reports or information from non-educational persons

Verified information of clear relevance to the student’s education

Information pertaining to release of this record

ANNUAL NOTICE OF STUDENT EDUCATION RECORD PRIVACY:

The Family Educational Rights and Privacy Act (FERPA) is a Federal law that protects the privacy of student education records. The law applies to all schools that receive federal funds.

FERPA gives parents certain rights with respect to their child’s education records. When a student reaches the age of 18 or attends a post-secondary school or college, the parent’s right transfer to the student and the student is then an “eligible student” under the law. 

Under FERPA, parents and eligible students have the following rights:

1) To inspect and review the student’s education records maintained by the school within 45 days of the school’s receipt of a written request. The request should identify the record(s) being inspected. The school is not required to provide copies of records and may charge a fee if copies are requested. The following staff person may be contacted to seek access to your child’s record:



Name of Staff: Steven K. Johnson, Superintendent


Telephone: 309-346-3182   Email Address: sjohnson@rankin98.org


You will be notified of the place and time the record(s) may be available for review.

2) To request that a school correct records, believed to be inaccurate or misleading. The request must be in writing and clearly specify: (a) the part of the record requesting to be changed, and (b) why it is inaccurate or misleading. If the school decides not to amend the record, the parent or eligible student has the right to a hearing. After the hearing, if the school still decides not to amend the record, the parent or eligible student has the right to place a statement in the record about the contested information. The school is not required to consider requests for grade or disciplinary decisions, opinions of school officials in the education record, or the child’s special education determination. The following staff person may be contacted to request an amendment to your child’s record:



Name of Staff: Steven K. Johnson, Superintendent


Telephone: 309-346-3182   Email Address: sjohnson@rankin98.org
3) To control the disclosure of their child’s personally identifiable information from their education record. Parents may request that the school, with certain exceptions, obtain their written consent prior to the disclosure of student information. An exception which permits disclosure without consent is disclosure to school staff with legitimate educational interests, such as a person employed by the district; a person serving on the school board; a person or company with whom the district has contracted to perform a special task (such as an attorney, auditor, or therapist); or a parent or student serving on an official committee, such as a grievance or disciplinary committee or assisting another school official; and/or an official of another school district in which a student seeks to enroll. A school official has a legitimate education interest if the official needs to review an education record in order to fulfill a professional responsibility.

4) To file a complaint with the U.S. Department of Education concerning alleged failures by the school district to comply with the requirements of FERPA at the following address:

 



      Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington DC  20202-4605
NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA):
PPRA affords parents and students who are 18 or emancipated minors (“eligible students”) certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams. These include the right to:

· Consent before students are required to submit to a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey if funded in whole or in part by a program of the U.S. Department of Education (ED)
1. Political affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;

3. Sex behavior or attitudes;

4. Illegal, anti-social, self-incriminating, or demeaning behavior;

5. Critical appraisals of others with whom respondents have close family relationships;

6. Legally recognized privileged relationship, such as with lawyers, doctor, or minister;

7. Religious practices, affiliations, or beliefs of the student or parents; or

8. Income, other than as required by law to determine program eligibility.

· Receive notice and an opportunity to opt a student out of-

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and
3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others.
· Inspect, upon request and before administration or use-

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and 

3. Instructional material used as part of the educational curriculum.

Rankin School will develop and adopt policies, in consultation with parents, regarding these rights, as well as arrangement to protect student privacy in the administration of protected surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes. Rankin School will directly notify parents and eligible students of these policies at least annually at the start of each school year and after any substantive changes. Rankin School will also directly notify parents and eligible students, such as through U.S. Mail or email, at least annually at the start of each school year of the specific or approximate dates of following activities, if any, and provide an opportunity to opt a student out of participating in:
· Collection, disclosure, or use of personal information for marketing, sales or other distribution.

· Administration of any protected information survey not funded in whole or in part by ED.

· Any non-emergency, invasive physical examination or screening as described above.

Parents/eligible students who believe their rights have been violated may file a complaint with:


Family Policy Compliance Office


U.S. Department of Education


400 Maryland Avenue, SW


Washington, D.C. 20202-4605 
PROMOTION POLICY:

The administration and professional staff of Rankin School District #98 have established a system of evaluation and reporting academic achievement to students and their parents or guardians. This grading system also determines when promotion and graduation requirements have been met. Placement, promotion, or retention shall be made in the best interests of the student after a careful evaluation of the advantages and disadvantages of alternatives.  When any alternative in a student’s normal progression through school is contemplated, all factors must be considered.  

The decision to promote a student to the next grade level shall be based upon successful completion of the curriculum, attendance, and grades. Performance on the Illinois Standards Achievement Test, Think Link Assessment, or other standardized testing deemed appropriate by the professional staff may also be considered.  A student shall not be promoted based upon age or any other social reason not related to academic performance.

The administration shall determine what remedial assistance is necessary for a student who is not promoted.  Remedial assistance may include, but not limited to: a summer program, tutorial sessions, increased or concentrated instructional time, modifications to instructional materials, and/or retention in grade.  Each teacher shall maintain an evaluation record for each student in the teacher’s classroom. 

A student will be considered for retention if they meet any of the following criteria:

· Failing one or more of core subjects (math, science, social studies, language arts, and reading)

· Missing 15 or more days in one semester or more than 20 days during the school year.  (Students who exceed these absence guidelines due to a long-term illness and have completed all required make-up work at a satisfactory level might be exempt from these criteria.)  

· Not meeting State Standards in one (1) or more ISAT test areas.

· Not passing state mandated Constitution tests for the 8th grade.

The teachers and administration will consider students who meet any of these criteria for possible retention.  Not all students considered will be retained. The classroom, teachers and administration will make the final determination on retention based on their review of all available information.  Social promotion is not allowed under the Illinois School Code.

Students who demonstrate a proficiency level comparable to the average student performance one grade or more below current placement shall be provided with and individual remediation plan developed in consultation with the parent(s)/guardian(s). The remediation plan may include summer school, extended school day, special homework, tutorial sessions, modified instructional materials, other modifications in the instructional program, reduced class size, or retention in grade.

BOOK RENTAL:

Textbooks are rented from the school.  The eighty dollar ($80.00) fee is paid at registration ($10.00 discount if paid by September 1 or within ten days of registering your child).  If students lose books during the year, they will be required to pay the full price of replacing the lost books.  At the beginning of the school, the classroom teacher will record all textbook conditions.  At the end of the school year, all books will be inspected and students will be responsible for covering the cost of the repairs that are above normal “wear and tear” or full replacement price if the book is beyond repair.  Parents who meet certain income guidelines may qualify for a textbook rental fee waiver.  If you feel you may qualify, complete the “Request for Waiver” form near the end of this handbook. If you qualify for a waiver there will be no charge.  A request for waiver does not cover the cost of repair or replacement due to mistreatment or loss of books or any other financial obligation.  Rental fees must be paid in full or waived in order for the students to participate in or attend extra or co-curricular activities.
OBLIGATIONS:

Students may incur obligations for lost or damaged books, library materials, vandalism, locks, cafeteria charges, or other reasons.  These need to be paid immediately!  If an obligation is more than seven days overdue it shall be considered as outstanding and the student will not be eligible to participate or attend extra co-curricular activities.  Students with remaining obligations at the end of the school year will have their report cards held in the office, until the obligation is paid.  If transferring to a new district record will be held until the obligation is paid.   
PHYSICAL EDUCATION:

A parent may excuse their child from PE for a maximum of 2 days for legitimate medical reasons with a written request signed by a parent stating the reason. A doctor’s statement is required for an excuse of more than 2 days. A child excused from participating in PE will be provided an alternative assignment for that class period. The assignment will be graded and counted towards their PE grade. Additionally, a student who does not participate in PE due to illness, or injury, or other non-excused reason is ineligible to participate in athletic activities or cheerleading (game or practice) that same day.

SPECIAL EDUCATION: 

Any child, ages 3-21 (or graduation), which legally resides and is enrolled in the school district is eligible for special education services if the child is determined to have a disability that results in an adverse effect on his/her education.  These services are managed by Article 14 of the School Code of Illinois, its implementing regulations and the federal law, Individuals with Disabilities Education Act (IDEA).  Upon request, parents/guardians may receive a copy of the Illinois State Board of Education’s regulations on special education services and their rights.  The need for special education and related services must be determined at an IEP Team meeting following a comprehensive case study evaluation.  The educational rights of students with disabilities are reviewed with parents before an evaluation is conducted.  Parental consent is necessary for evaluation and initial placement.
Categories for eligibility include:  Autism, Deafness, Deaf-Blindness, Developmental Delay, Emotional Disturbance, Hearing Impairment, Mental Impairment, Multiple Disabilities, Orthopedic Impairment, Other Health Impairment, Specific Learning Disability, Speech/Language Impairment, Traumatic Brain Injury and Visual Impairment.
It is the intent of District to ensure that students who are disabled within the definition of Section 504 of the Rehabilitation Act of 1973 are identified, evaluated and provided with appropriate educational services. Students may be disabled within the meaning of Section 504 of the Rehabilitation Act even though they do not require services pursuant to the IDEA.

For students eligible for services under IDEA, the District shall follow procedures for identification, evaluation, placement, and delivery of services to children with disabilities provided in the Illinois State Board of Education’s Rules and Regulations to Govern the Administration of Special Education. For those students who are not eligible for services under IDEA, but, because of disability as defined by Section 504 of the Rehabilitation Act of 1973, need or are believed to need special instruction or related services, the District shall establish and implement a system of procedural safeguards.  The safeguards shall cover students’ identification, evaluation, and educational placement. This system shall include notice, an opportunity for the student’s parent(s)/guardians(s) to examine relevant records, an impartial hearing with opportunity for participation by the student’s parent(s)/guardian(s), and representation by counsel, and a review procedure.  The District may maintain membership in one or more cooperative associations of school districts, which shall assist the School District in fulfilling its obligations to the District’s disabled student.  If necessary, the student may also be placed in private school education facilities.

SPECIAL EDUCATION REFERRAL PROCEDURES:

Prior to a special education referral, interventions must occur that include collaboration between teachers, parents and other concerned parties to design and implement strategies that address a child’s deficit areas.  Use of intervention strategies includes design, implementation, data keeping and review.  If a student continues to struggle following the documentation of several interventions strategies, a special education referral may be appropriate.  Referrals for evaluation in schools may be made through the building principal by school district personnel, the parents of the child, persons having primary care and custody, or the State Board of Education when there is reason to believe that a child may require special education services.
ENGLISH LANGUAGE LEARNERS:

The District offers opportunities for resident English Language Learners to develop high levels of academic attainment in English and to meet the same academic content and student academic achievement standards that all children are expected to attain.  Parents/guardians of English Language Learners will be:  (1) given an opportunity to provide input to the program, and (2) provided notification regarding their child’s placement in, and information about, the District’s English Language Learners programs.
TITLE I PROGRAMS:

Rankin District annually seeks funding under Title I, Improving the Academic Achievement of the Disadvantaged, of the Elementary and Secondary Education Act, to supplement instructional services and activities in order to improve the educational opportunities of educationally disadvantaged or deprived children.   The District maintains programs, activities, and procedures for the involvement of parents/guardians of students receiving services, or enrolled in programs, under Title I.  These programs, activities, and procedures are described in School-level compacts, which will be reviewed with parents annually.
CHILD FIND:
The school district provides a semi-annual screening of all children between the ages of Birth and 5, annual hearing and vision screening, speech and language screening upon initial enrollment in school, and ongoing annual screening by teachers and other professional personnel for referral of those children who exhibit problems which interfere with their educational progress and/or their adjustment to the educational setting.

PROGRAM FOR THE GIFTED:

To the extent possible within the resources available, all gifted and talented students shall have an opportunity to participate in appropriate educational programs.  The term “gifted and talented students” means students whose mental development is accelerated well beyond the average or who have demonstrated a specific aptitude or talent to the extent they need and can benefit from specially planned educational services.  “ Gifted and talented students” include students with exceptional ability in academic subjects, high-level thought processes, divergent thinking, creativity, and the arts. 

Eligibility to participate in the gifted program shall not be conditioned upon race, religion, sex, disability, or any factor other than the student’s identification as gifted or talented. Our identification system is based upon multiple measures, which ensures all students equal access to gifted and talented programs, regardless of social, economic, linguistic, and ethnic background.
BEFORE SCHOOL STUDYHALL:
Any Junior High student currently earning an “F” or 2 “D’s” in their classes may be required to attend a before school study hall from the time they arrive until dismissed to class.  The morning study hall provides a structured opportunity for students who are not experiencing academic success to get help from teachers and develop study habits.  This is a positive, proactive effort by the school staff to promote and support increased learning.
HOME AND HOSPITAL INSTRUCTION:

A student absent from school for more than 2 consecutive weeks because of health or physical impairment will be provided the services of a certified teacher in the home or hospital. Appropriate educational services shall begin as soon as eligibility has been established with a written statement from a licensed medical examiner and a written parental or guardian request filed in the office of the Superintendent.  Instructional time will be provided for a minimum of 5 clock hours per week on days when school is normally in session.  Periodic conferences will be held between appropriate school personnel, parent(s)/guardian(s) and hospital staff to coordinate course work and facilitate the student’s return to school.

CO-CURRICULAR ACTIVITIES:

Inter-scholastic teams and other co-curricular activities are available for both boys and girls who are in the 5th, 6th, 7th, and 8th grades (chess club may include 3rd and 4th graders). The Activity Code governs requirements for participation in all these activities which is provided to all parents at the beginning of each activity season.  The Activity Code and this handbook govern the behavior of all participants at all times.  Students must maintain a C (2.0) average with no failing grades in all classes to be eligible to participate. This will be checked on a weekly basis.  Students must also have all fees paid with no outstanding obligations to participate and must be in attendance ALL DAY in order to attend or participate.

FIELD TRIPS:

During the course of the school year, classes may go on educational field trips. It is the policy of this administration to ensure the success of these field trips and the positive public image of Rankin School. Based upon the recommendation of the teacher or administration, students who have proven to be uncooperative, or who consistently misbehave during the school year may be excluded from field trips.  This decision will be made prior to the day of the field trip. All field trip proposals must be submitted to the Superintendent for approval in advance.

Most field trips will require a signed parent permission form for the student to participate.  These forms will be sent home well in advance of the trip and must be signed and returned before the trip.  E-mail messages or phone calls of approval will NOT be accepted.

EIGHTH GRADE TRIP:

At the completion of each school year, 8th grade students have the privilege to participate in a trip to an amusement park.  Based upon the recommendation of the teacher and/or administration, students who have proven to be uncooperative, disrespectful, or who consistently misbehave during the school year will NOT be allowed to participate in the trip.  Additionally, students must be academically eligible at the time of the trip to be able to attend and all school fees or obligations of any type must be paid.  

EQUAL OPPORTUNITY:
Rankin Community School District #98 will not discriminate on the basis of race, religion, national origin, sex, age, handicap, or other factor prohibited by law in any of its educational programs and activities. The Board is committed to providing equal educational opportunities for all students commensurate with their need, abilities, and their diverse cultural backgrounds. No students shall, on the basis of his or her sex, be denied equal access to programs, activities, services, or benefits, or be limited in the exercise of any right, privilege, advantage or opportunity.  If you have any concerns about equal opportunity please contact the Superintendent of follow the Uniform Grievance Procedure listed below.
UNIFORM GRIEVANCE PROCEDURE:

A student, parent/guardian, employee, or community member should notify any District Complaint Manager if he or she believes that the School Board, its employees, or agents have violated his or her rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy, or have a complaint regarding:


1.
Title II of the Americans with Disabilities Act;


2.
Title IX of the Education Amendments of 1972;


3.
Section 504 of the Rehabilitation Act of 1973;


4.
Individuals with Disabilities Education Act, 20 U.S.C. §1400 et seq.;

5.
Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq.;


6.
Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e et seq.;


7.
Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act of 1964, and Title IX of the Education Amendments of 1972);


8.
Misuse of funds received for services to improve educational opportunities for educationally disadvantaged or deprived children; 


9.
Curriculum, instructional materials, and/or programs;


10.
Victims’ Economic Security and Safety Act, 820 ILCS 180;


11.
Illinois Equal Pay Act of 2003, 820 ILCS 112;


12.
Provision of services to homeless students; or


13.
Illinois Whistleblower Act, 740 ILCS 174/1 et seq. 

The Complaint Manager will attempt to resolve complaints without resorting to this grievance procedure and, if a complaint is filed, to address the complaint promptly and equitably.  The right of a person to prompt and equitable resolution of a complaint filed hereunder shall not be impaired by the person’s pursuit of other remedies.  Use of this grievance procedure is not a prerequisite to the pursuit of other remedies and use of this grievance procedure does not extend any filing deadline related to the pursuit of other remedies.  All deadlines may be extended by the Complaint Manager as he or she deems appropriate.  As used in this policy, “school business days” means days on which the District’s main office is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may do so by filing a complaint with any District Complaint Manager.  The Complainant shall not be required to file a complaint with a particular Complaint Manager and may request a Complaint Manager of the same gender.  The Complaint Manager may request the Complainant to provide a written statement regarding the nature of the complaint or require a meeting with a student’s parent(s)/guardian(s).  The Complaint Manager shall assist the Complainant as needed.

Investigation

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the investigation on his or her behalf.  If the Complainant is a student, the Complaint Manager will notify his or her parent(s)/guardian(s) that they may attend any investigatory meetings in which their child is involved.  The complaint and identity of the Complainant will not be disclosed except:  (1) as required by law, this policy, or (2) as necessary to fully investigate the complaint, or (3) as authorized by the Complainant.

The identity of any student witnesses will not be disclosed except:  (1) as required by law or any collective bargaining agreement, or (2) as necessary to fully investigate the complaint, or (3) as authorized by the parent/guardian of the student witness, or by the student if the student is 18 years or age or older.

Within 30 school business days of the date the complaint was filed, the Complaint Manager shall file a written report of his or her findings with the Superintendent.  The Complaint Manager may request an extension of time.  If a complaint of sexual harassment contains allegations involving the Superintendent, the written report shall be filed with the Board, which will make a decision in accordance with Section 3 of this policy.  The Superintendent will keep the Board informed of all complaints.

Decision and Appeal

Within 5 school business days after receiving the Complaint Manager’s report, the Superintendent shall mail his or her written decision to the Complainant by U.S. mail, first class, as well as the Complaint Manager.

Within 10 school business days after receiving the Superintendent’s decision, the Complainant may appeal the decision to the Board by making a written request to the Complaint Manager.  The Complaint Manager shall promptly forward all materials relative to the complaint and appeal to the Board.  Within 30 school business days, the Board shall affirm, reverse, or amend the Superintendent’s decision or direct the Superintendent to gather additional information.  Within 5 school business days of the Board’s decision, the Superintendent shall inform the Complainant of the Board’s action. 

This grievance procedure shall not be construed to create an independent right to a Board hearing.  The failure to strictly follow the timelines in this grievance procedure shall not prejudice any party.

Appointing Complaint Managers

The Superintendent shall appoint at least 2 Complaint Managers, one of each gender.  The District’s Nondiscrimination Coordinator, if any, may be appointed a Complaint Manager.  The Superintendent shall insert into this policy the names, addresses, and telephone numbers of current Complaint Managers.
Complaint Managers:
	Scott King
	
	Luann Forbes

	13716 S. 5th Street
	
	13716 S. 5th Street

	Pekin, IL  61554
	
	Pekin, IL  61554

	309-346-3182
	
	309-346-3182


GENERAL INFORMATION

ACCIDENT INSURANCE:

Student accident insurance will be available through the school without charge.  There are several options and parents may choose the type of additional coverage (if any) they desire.  Insurance forms will be available at registration.  The policy covers accidents incurred during many supervised school activities.  Please read the information brochure carefully to understand the limitations and exclusions of the policy coverage.

ASBESTOS MANAGEMENT PLAN:

The Rankin School District #98 Asbestos Management Plans have been prepared in accordance with the Asbestos Hazard Management Response Act (AHERA, 40 CFR 763) for the school buildings.  Copies of the Management Plan are available at the school office.  These plans are available for your inspection during normal business hours of the office (Monday through Friday, 8:00 a.m. to 3:30 p.m.) and during other times by special arrangement.  We request that appointments be made with us to review such plans.  To make arrangements, please contact Mr. John Prinz, Superintendent at 346-3182.

CAFETERIA:

A hot lunch program is provided for Rankin students.  Every effort is made to provide lunches that are attractive and nutritious.  Students who bring their lunch will have an opportunity to purchase milk for $.45 per container.  Lunches may be purchased on a daily, weekly, or monthly basis, for $1.95 per meal.  Charges are allowed in an EMERGENCY situation only, after the student has phoned home for money or a sack lunch to be brought to the school.  Payment of such charges must be paid the next school day.  STUDENTS WILL NOT BE ALLOWED TO CHARGE FOR MORE THAN THREE MEALS.  AFTER THAT TIME, A PEANUT BUTTER AND JELLY SANDWICH WITH MILK WILL BE SERVED AND THE REGULAR/REDUCED LUNCH PRICE WILL BE APPLIED.
We also provide a breakfast program.  Each morning a hot or cold breakfast will be offered to students before school, for $1.40 per meal. Milk or juice is provided with each meal. Students are encouraged to eat a good breakfast every day, at home, or at school. Your brain and body need the energy, so get your day off to a good start with breakfast.

The monthly breakfast and lunch menus are available on our website.  From time to time during the school year we may have special promotions or menus to promote our breakfast and lunch program.  We welcome your suggestions or new ideas for improving our food service program.  We want to offer quality cafeteria service and appreciate your assistance.

Parents bringing lunch to school, from home or a restaurant may do so for their child ONLY. They may not bring or purchase lunches for other students. Classroom parties or other extracurricular activities must be approved in advance by the administration and should not occur between 11:00 AM and 1:00 PM, so as not to conflict with the school lunch program.

Students may not leave the school grounds at lunch without prior permission from the office and must be picked up by a parent/guardian.  The lunch period is 30 minutes long.  Students are expected to follow the same general rules of classroom behavior while in the cafeteria.  Due to changes in state requirements, no soda machines (including juice and sports drinks) are allowed in the school.  Bottled water will be available for sale.  Juices will be sold in the cafeteria.  Students may use the soda machines after the buses have been dismissed after school. Students bringing a lunch from home should be sure their name is clearly written on the lunch box, so it can be returned if misplaced, Please do not send glass containers in the lunch, they can break and create a dangerous situation. Milk may be sent in a Thermos container, but all drinks should be sent in their original sealed containers.
FREE AND REDUCED PRICE FOOD SERVICE:

Eligibility Criteria and Selection of Children

A student’s eligibility for free and reduced-price food services shall be determined by the income eligibility guidelines for family-size income standards, set annually by the U.S. Department of Agriculture and distributed by the Illinois State Board of Education.

Non-discrimination Assurance

The District shall avoid publicly identifying students receiving free or reduced-price meals and shall use methods for collecting meal payments that prevent identification of children receiving assistance.

Appeal From a Decision



A family may appeal the District’s decision to deny an application for free and reduced-price food services or to terminate such services as outlines by the U.S. Department of Agriculture in 7 C.F.R. 245.7, Determining Eligibility For Free and Reduced-Price Meals and Free Milk In Schools. The Superintendent shall establish a hearing procedure for adverse eligibility decisions and provide by mail a copy of them to the family. The District may also use theses procedures to challenge a child’s continued eligibility for free or reduced-price meals or milk. During an appeal, students previously receiving food service benefits shall not have their benefits terminated. Students who were denied benefits shall not receive benefits during the appeal.

LUNCHBOX:
Our breakfast and lunch record keeping is monitored by an electronic system called “Lunchbox”.  Each child has an individual account that holds their deposits and charges their meals or ala cart selections against their balances.  To enter this system from home you first need to access the Rankin School website at www.rankin98.org and click on the “Lunchbox” link on the right side of the screen.  You will be asked to enter your user id and password.  New families to Rankin School can obtain this information from the school office.
On the welcome screen, click on “General Maintenance” on the left side of the page.  The first option allows you to “Change Password” and we strongly encourage you to do so.  Please select something that will provide security for your information but is easy to remember.  The second option is “Internet Participants” which will show the name(s) of your child(ren) at Rankin School and the current balance for each.  Clicking the “Select” button provides access to that childs “Participant Record”.
You have the right to allow (TRUE) or deny (FALSE) ala cart purchases.  Please note that entering false will limit your child from purchasing anything other than a meal.  This includes extra milk, juice, fruit, ala carte specials, snacks and ice cream.  You can also limit the “Ala Cart Limit Type” restricting use to only funds already deposited in the account “Account Tender” or allow them to offer cash or check on site “All Tenders”.  Under “Limit Amount” you can enter a dollar limit to be spent over a specific limit interval.  For example, $1.00 per day or $7.50 per week or $15.00 per month in any dollar amount and time combination you desire.

You also have the option of providing the school with special information that will be displayed on the screen every time your child enters his/her account number.  This can be important alerts on food allergies, medical issues that impact their eating or any restrictions you wish to place on the account such as; only one snack per day, no chips or any other limit you desire.  This field is limited to 50 characters and must be entered by the school.  Please call or send a note if you wish to use this option and we will enter the data for you.
The “View Transactions” section allows you to see everything that occurred in your child’s account for the time frame you specify.  List the starting and ending dates you desire and click “Submit”.  The next screen will show you all transactions; deposits and purchases each with a time and date reference.  There are options to print or export the report as well as to change the text size, scroll through the pages or find a specific word (chip, milk, etc).

The “Internet Deposit” option on the User Participant Record page is not available for use.  If you wish to make electronic deposits, we ask that you use the “Illinois E-Pay” program.  There is a link located on our website or read the next section this handbook for further instruction.  We will continue to accept cash or checks sent to the school and encourage you to send sufficient funds for a week or more to reduce time and paperwork for all involved.  Please note that we do not provide change from deposits.  The entire amount offered (cash or check) is deposited into your child’s account.

At the end of the school year any money left on your account will be rolled over to the following year unless a written note is sent to the office requesting a refund.
Please use Lunchbox to check you child’s account on a regular basis and maintain a positive balance.
ELECTRONIC CREDIT CARD PAYMENTS:
In cooperation with the State Treasurer’s office, parents can now pay some school fees by credit card.

You can access this service by going to the Illinois Funds E-Pay programs website at www.illinoisepay.com or click on the E-pay link on Rankin’s website at www.rankin98.org.  Enter RANKIN in the box and press Search.  Click on the blue lettering of Rankin School District #98 and you will come to our page.  You can pay registration fees, deposit funds in your child’s food service account or under miscellaneous you can purchase athletic passes or yearbooks.  Please understand that a convenience fee will be added to your payment amount.  The exact fee is listed on the screen.

The funds you deposit are sent to our District the following day and will be distributed to your child’s account as indicated by your payment.

This is a service we are providing for those parents who wish to make payments by credit card.  Cash and checks will still be accepted for these expenses.
FUNDRAISER ACTIVITIES:

Only school related fundraising activities will be allowed to be sold at school. This means that no outside (non-school) program, activity, or group, or individual member of such an organization may sell products or solicit orders on school grounds without prior permission from the administration.
HEAD LICE:

Head lice continue to be a common health concern.  Head lice can infest any family whether rich or poor, clean, or unclean.  Anyone can get head lice but children are more commonly affected because of their close physical contact and sharing of personal articles such as hats, combs, or towels.  To understand the spread and treatment for head lice, it is helpful to know about its biology.  Humans provide the perfect temperature and food (blood) for the louse’s survival; thus lice are not spread by or to animals or plants.  The “lice cycle” begins when the female lays eggs or nits at the base of the hair shaft near the scalp.  She uses a cement-like substance to attach the nit to the hair.  Within 7-10 days, the nits hatch and require food within 24 hours.  Their life span is 30 to 35 days.  It is this bloodsucking that causes itching, much like a mosquito bite.  Lice cannot fly or jump, only crawl.  They can survive for only two days without a host.  Mature lice are small brownish bugs and may be difficult to see but the nits are easy to spot.  Nits appear as tiny, slivery-white flecks on the hair strand and are usually detected first at the nape of the neck or behind the ears.  To determine if the white flecks are nits, dandruff or bits of hair spray try to remove them; dandruff can be easily flicked or blown away, nits cannot.  A clue that lice may be present is persistent itching.  The presence of nits is evidence of head lice even if no louse is seen.
Head lice need to be treated with specially medicated products.  Several brands are available without prescription at any pharmacy or you may wish to consult your family physician for a prescription.  Apply treatment as directed the day lice are discovered.  This should be sufficient to kill the lice but another application in 7-10 days is recommended to ensure that all the lice and nits are killed.  Every member of the household should be included in this treatment with the exception of children under two years old.  Consult your physician for treatment recommendations for children under two years of age.  REGULAR SHAMPOOS AND HAIR CUTTING ARE NOT EFFECTIVE AND OTHER METHODS FOR DESTROYING HEAD LICE SUCH AS SHAMPOOING WITH LYSOL OR KEROSENE CAN BE DANGEROUS AND THEY DO NOT WORK.

Some nits might remain on the hair after the treatment.  This does not mean it was ineffective.  The nits will not hatch.  Treatment does not loosen the glue that attaches nits to the hair.  Nits can be removed with a special fine tooth comb.  At the same time as the first hair treatment, disinfectant of the environment must be done.  Bedding, towels, sleeping bags, mats, and any recently worn clothing should be laundered in hot soapy water and/or dried on a hot setting for at least 20 minutes.  Hair care items can be soaked in a lice shampoo for one hour.  Any items that cannot be laundered or dry-cleaned should be sealed in a plastic bag for at least two weeks.  Upholstered furniture and carpeting should be vacuumed thoroughly.  Sprays are available that are designed to kill lice and nits on items that cannot be laundered or dry-cleaned.  However, they can be costly and may not be necessary in all cases.

Check your child for head lice regularly.  If you find lice, treat immediately.  Another important step in controlling the spread of lice is informing teachers, friends and relatives with whom you’ve had close contact so they can examine themselves and their family for signs of infestation and begin prompt treatment. 

Students will be sent home if lice or nits are found in their hair.  A student will not be allowed to return to school until ALL lice and nits have been removed from their hair.

ISOLATED TIME OUT AND PHYSICAL RESTRAINT:

Isolated time out and physical restraint shall be used only as a means of maintaining discipline in schools (that is, as a means of maintaining a safe and orderly environment for learning) and only to the extent that they are necessary to preserve the safety of students and others. Neither isolated time out nor physical restraint shall be used in administering discipline to individual students, that is, as a form of punishment. The use of isolated time out and physical restraint by any staff member shall comply with the Illinois State of Education rules, Section 1.285, Requirement for the Use of Isolated Time Out and Physical Restraint. 

LOST AND FOUND:

The Lost and Found shelving unit is located by the south exit vestibule.  Small or expensive items are kept in the office.  Items lost such as jewelry, glasses, clothing, shoes etc., are turned in daily.  Please be sure to check for any items you are missing. Every year we have a very large number of unclaimed items in the lost and found.

PUBLIC PARTICIPATION AT SCHOOL BOARD MEETINGS:

At each regular and special open meeting, the members of the public and District employees may comment on or ask questions of the Board, subject to reasonable constraints.

The individuals appearing before the Board are expected to follow these guidelines:

· While not required, it is preferred that you request inclusion on the agenda through the Superintendent or Board Secretary.

· Address the Board only at the appropriate time as indicated on the agenda and when recognized by the Board President.

· Identify him or herself and be brief.  Ordinarily, such comments shall be limited to 5 minutes.  In unusual circumstances, and when the person has given advance notice of the need to speak for a longer period of time, such person may be allowed to speak for more than 5 minutes.

· The Board will respond to the presenters or petitioner no later than 48 hours following the next regularly scheduled meeting.

Petitions or written correspondence to the Board shall be presented to the School Board at the next regularly scheduled Board meeting.

SCHOOL PROPERTY & EQUIPMENT:

School authorities may inspect and search school property and equipment owned or controlled by the school (such as, lockers, desks, parking lots and cars parked on District property), as well as personal effects left there by a student, without notice to or the consent of the student.  Students have no reasonable expectation of privacy in these places or areas or in their personal effects left there.  The Superintendent may request the assistance of law enforcement officials to conduct inspections and searches of lockers, desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials, including searches conducted through the use of specially trained dogs.
SAFETY PROGRAM:

All District operations, including the education program, shall be conducted in a manner that will promote the safety of everyone on District property or at a District event.  Rankin School has developed and implemented a comprehensive safety and crisis plan incorporating both avoidance and management guidelines. The comprehensive safety and crisis plan shall specifically include provisions for: injury prevention; bomb threats, weapons, and explosives on campus; school safety drill program, tornado protection; instruction in safe bus riding practices, emergency aid; post-crisis management; and responding to medical emergencies at an indoor and outdoor physical fitness facility. During each academic year, we will conduct, school evacuation (fire) drills, bus evacuation drill, severe weather and shelter-in-place drill.  In the event of an emergency that threatens the safety of any person or property, students and staff are encouraged to use any available cellular telephone.  The Superintendent is authorized to close the schools in the event of hazardous weather or other emergencies that threaten the safety of students, staff members, or school property.

INJURY OR SUDDEN ILLNESS TO STUDENTS OR STAFF:

When a student or employee at Rankin comes to the office with an illness or injury, they are cared for by the office staff and/or administration.

Following sanitary procedures, the nature of the illness or injury is determined and appropriate treatment is determined.  If the condition is serious or potentially contagious, the parent/guardian is contacted immediately.  If the situation needs immediate medical treatment, the local ambulance service will be called as well as the parent/guardian.  In most cases the child is able to return to the classroom, sometimes after a brief rest or with an ice pack.  Please remember that we cannot distribute any medication to students unless it has been brought to the school in advance and the required release form has been signed and returned.  A record is kept for each interaction with a student.
Most all staff and faculty are trained in CPR and the proper use of the AED (defibrillator) and many are trained in first aid.  First Aid kits are available for all field trips and athletic events.  Each teacher also has a supply of first aid materials in their classrooms.

All information is kept confidential between staff and parent/guardian unless it is a reportable communicable disease, where it is reported to the Tazewell County Health Department.

TRANSPORTATION:

The District shall provide free transportation for all students in the District: (1) residing at a distance of one and one-half miles or more from their assigned schools, or (2) residing within one and one-half miles from their assigned schools where walking to school or to a pick-up point or bus stop would constitute a serious hazard due to vehicular traffic or rail crossing, and adequate public transportation is not available. A student’s parent(s)/guardian(s) may file a petition with the School Board requesting transportation due to the existence of a serious safety hazard. Free transportation services and vehicle adaptation for special education students shall be provided if included in the students’ individualized educational programs.
Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered only with the Superintendent or designee’s approval and direction. In fixing the routes, the pickup and discharge points should be a safe and convenient for students as possible.  Students must be on time at their scheduled stop.  The bus cannot wait for those who are tardy.  Students are expected to behave well while waiting at their stop, while riding on the bus, and after getting off the bus.  All regular school rules and bus conduct rules apply during these times.  Students will not be allowed to transport anything on the bus that cannot be held on their lap.  No animals or birds, or any other object that could be considered a danger by the bus driver is allowed.

Students may not board or depart the bus at a stop other than their own without written request from each child’s parent.  The written requests must be brought to the school office for approval from the school administration. Requests will generally be allowed if the change will not overload a route or require an additional unscheduled stop.

· Written requests by each child’s parent/guardian, will be honored as long as the request remains reasonable in number and scope.
· If the request does involve riding another bus and/or adding an unscheduled stop, the parents will need to submit the request in writing explaining:
1. The reason why the student(s) cannot get on or off at their usual stop.

2. Why no other arrangements could be made.
The Superintendent shall be the determiner as to whether or not a request can be honored.

EMERGENCY ROUTES:
In the event of severe weather or other emergency situation, the buses will run Emergency Routes.  These routes stay on main roads and will make stops within 1.5 miles of your home.  You will be informed of your emergency stop location at registration.  Please make arrangements for your child in the event we run Emergency Routes.  We will inform the television and radio stations to announce the use of Emergency Routes.

VISITORS-ADULTS:

Visitors are welcome at any School District building, provided their presence will not be disruptive. To enhance student safety, all visitors are asked to enter through the front door nearest the office, sign in, and receive a visitor’s pass from the District office.  The visitor must wear pass in a visible location as long as they are in the building and return it to office and sign out as they are leaving the building.  Any person wishing to confer with a staff member shall contact that staff member by telephone to make an appointment. Conferences with teachers are held outside school hours or during the teacher’s conference/preparation period.  Teachers are not available for conferences or questions when they are with their students.
Any staff member may request identification from any person on school grounds or in any school building: refusal to provide such information is a criminal act.  The Superintendent or designee shall seek the immediate removal of any person who: (1) refuses to provide requested identification, (2) interferes with, disrupts, or threatens to disrupt any school activity or the learning environment, (3) or engages in an activity in violation of School Board policy 8:30, Conduct on School Property.  

VISITORS-STUDENTS:

Students attending other schools or those of school age are not allowed in the building between 8:15 a.m. and 3:00 p.m. unless accompanied by their parent.  Students from another school may come if accompanied by their teacher on a pre-approved visit for an appropriate purpose.
PESTICIDE REGISTRATION

Rankin School District 98 has an Integrated Pest Management (IPM) Policy which incorporates building maintenance, sanitation, physical barriers and as a last resort, the most safe, effective means of pesticide.  Although we have no intention of spraying or fogging with pesticides, in the unlikely event that this is found necessary, we are creating a voluntary registration.  By putting your name on this list, you are asking to be notified two days before an airborne pesticide application.  In the event of an extreme emergency and pesticides must be used immediately, we will notify you as soon as possible.  Contact the school office if you wish to be added to the registry.
CODE OF CONDUCT

DISCIPLINE POLICY:

Rankin Elementary School is committed to excellence in every phase of the educational program. This commitment requires that each student observe standards of behavior, which will best allow for teaching and learning to take place.  Discipline at Rankin is used as a means of fostering the growth of students towards maturity and responsibility. The goal of Rankin’s discipline plan is to promote an atmosphere that is conductive to learning by modeling, teaching and practicing good manners, respect, responsibility and citizenship. 

To accomplish this goal we expect all students, staff and visitors to:

· Respect the beliefs, ideals, property, and personal space of others.

· Behave to promote and protect an appropriate learning atmosphere.

· Follow all school/classroom rules and procedures.

· Attend school regularly and be on time for your commitments.

· Always give your best effort.

· Be a positive helpful person.

ILLINOIS SCHOOL CODE:

Section 24-24 states that: Teachers and other certified educational employees shall maintain discipline in the schools.  In all matters relating to the discipline in and conduct of the schools and the school children, they stand in the relation of parents and guardians to the pupils. This relationship shall extend to all activities connected with the school program and may be exercised at any time for the safety and supervision of the pupils in the absence of their parents or guardians. This includes off campus conduct at school functions, property adjacent to the school, and / or during bus transportation to and from school or school activities.

SCHOOL RULES:

The following statements summarize school rules and expectations. Failure to meet these rules will result in a discipline referral.

AGGRESSIVE  BEHAVIOR:

Students may not use any form or type of aggressive behavior that does physical or psychological harm to someone else and/or urging other students to engage in such conduct. Prohibited aggressive behavior includes, but is not limited to, the use of violence, force, noise, coercion, threats, intimidation, fear, bullying, or other comparable conduct.

ASSAULT:












Assault refers to an apparent attempt or willful offer, with force of violence, to hurt another person without the actual doing of the hurt threatened, i.e. lifting a fist in a threatening manner, or verbally threatening another.  This act is considered to be gross insubordination.

BATTERY:












Battery refers to intentionally or knowingly without legal justification and by any means, (1) causing bodily harm to an individual or, (2) making physical contact of an insulting or provoking nature with an individual. This act is considered to be gross insubordination.

BUS TRANSPORTATION:

All Students must follow the District’s School Bus Safety Guidelines. Gross disobedience or misconduct providing grounds for suspension from riding the school bus includes:

· Prohibited student conduct as defined in the Student Discipline policy.

· Willful injury or threat of injury to a bus driver or to another rider.

· Willful and /or repeated defacement of the bus.

· Repeated use of profanity.

· Repeated willful disobedience of the bus driver’s or other supervisor’s directives.

· Repeated willful disobedience of bus rules as stated in student handbook or established by bus driver.

· Such other behavior as the administration deems to threaten the safe operation of the bus and/or its occupants.

Audio equipped video cameras may be used on school buses as necessary in order to monitor conduct and maintain a safe environment for students and employees. Students are prohibited from tampering with the video cameras. Students who violate this regulation shall be disciplined in accordance with the School District discipline policy and shall reimburse the School District for any repairs or replacement necessary as a result of the tampering.

Students should follow these simple rules at all times in order to be safe bus riders.  Improper actions on a school bus will be reported to the Administration. The following guidelines and regulations apply to any trip under school sponsorship.  

· All school rules, including those in the handbook, are expected on the bus.

· Be cooperative with the driver.

· The bus driver is authorized to assign seats and set bus conduct rules.

· Be courteous to all others on the bus.

· Use no profane language at any time.

· No eating or drinking on the bus.

· Keep the buses clean- pick up after yourself.

· Do not be destructive. You are liable for the cost of repair for damages you cause.

· Stay in your seat and face the front with your feet on the floor at all times when the bus is in motion.

· Keep your head, hands and feet inside the bus at all times
· Dress appropriately for weather conditions, wearing a coat in the winter.

Failure to abide by these rules may result in the loss of riding privileges, suspension, or expulsion from the bus.

CELL PHONES:

Only students with written parent permission, on the form provided by the school, may have a cellular phone at school or on the bus.  The phone must be turned off and only used with the express permission of a staff member.  The cellular phone shall be placed in the hall locker (JH) or back pack (elementary) and is not to be used or visible during the regular school day, including transportation to and from school, except to contact the authorities in an emergency.  The phone may not be used for text messaging, photos or any other specialized capability of the unit.  Coaches and sponsors will determine the acceptable use of cell phones for their programs.  Students must comply with their directions or lose the privilege of having the phone and face disciplinary action.  Additionally a student found in possession of the phone without a signed parent permission form, will have the phone confiscated and kept in the office until a parent comes to pick it up.    The school is NOT responsible for lost, stolen or damaged phones.  No student is allowed to take any photos (electronic/film) without teacher permission.   Students may not take photos in rest rooms or locker rooms.  Students are prohibited from sending, receiving or possessing sexually explicit or otherwise inappropriate pictures or images, commonly known as “sexting.”  This behavior is considered gross insubordination and also may result in criminal liability.

CHEATING: 

Cheating will result in a zero on the assignment and a referral. Cheating applies to plagiarism, copying during a test, using/copying another’s homework, downloading or copying from the Internet or other software program, and giving/selling/buying answers, papers, or assignments.

CLASSROOM RULES:

In addition to the general school rules, each teacher may have specific expectations for behavior in his/her room. Each teacher will review his/her rules during the first few days of school.
COMPUTER MISUSE:

Any student who obtains or shares a password of another student for the purpose of breaking into files will receive a referral. Any student caught or found through investigation to be or have been “cracking” into another’s files will receive a referral and may lose their computer privilege. Students accessing the Internet must only connect to appropriate sites. Any student caught accessing an inappropriate site will lose their computer or Internet privilege and may receive a discipline referral. These actions may also be considered vandalism.

DISMISSAL:

When dismissed from class at the end of the school day students should immediately leave the building, boarding the buses or cars to go home.  Only students involved in an after school activity scheduled to begin by 4:00 or earlier, those meeting with a teacher, those in Latchkey or those serving detention should remain after the buses leave.

DRESS CODE:

Students’ dress and grooming must not disrupt the educational process; interfere with the maintenance of a positive teaching/ learning climate, or compromise reasonable standards of health, safety, and decency.  If a style of dress or grooming becomes or appears to become disruptive to the educational process or constitutes a threat to the safety or health of students, it will not be permitted in school. Further, some types of dress are considered inappropriate when worn in school since they do not promote an educational atmosphere that is conducive to wholesome learning. It is strongly recommended that students treat school as a place of business and dress in a manner that would be appropriate in a business-like setting. The dress code applies to all school functions and programs, including athletic events.

The following Dress Code is a minimum standard for all students in the District; however, athletic teams and student organizations may require more stringent standards.

· Personal cleanliness, neatness and good grooming are expected at all times. 

· Hair must be neat, clean and well groomed.
· Students should not write or draw on their skin or body.
· Hats or full head covering will not be worn inside the building (for both girls and boys).
· Shoes or sandals must be worn. No footwear shall be worn that shall be damaging to the floors or dangerous to the student’s safety.  Flip flops and sandals are allowed but parents are required to provide shoes that will stay on the child’s feet during physical education class, in the hallways and during recess for the safety of their child.  Shirts shall be worn at all times. Tops that show the front or sides of your body such as tank tops, muscle shirts, mid-riff tops, halter-tops, low cut tops, or are excessively tight, etc. are not acceptable. No part of your torso should show at any time.
· No clothing or apparel worn shall contain or display obscene lettering or information that may tend to advertise or promote the use of alcohol, drugs, tobacco, satanic symbols, and/, or inappropriate messages.
· Students are allowed to wear shorts in the fall and spring.  Shorts are not allowed from November 15 through March 15.  Extremely short shorts, tight clothing (such as biking pants), or jeans with holes or excessive patches are not permitted. The leg of the shorts should be at least mid thigh length and not have significant slits.
· Skirts should be at least mid thigh length and not have significant slits.  This length is expected even if leggings or other apparel are worn under the skirt.
· Flannel or cotton “pajama style” pants are not to be worn to school.
· Coats or outer wear in place of coats must be kept in a locker or on a hook.
· Chain medallions, chain belts, or wallets with chains are prohibited.
· If outside temperature is below freezing students must wear coats.
· Students shall wear clothing of sufficient length and size so that when bending, sitting, or stooping, articles of undergarments are not visible.  
· Pants should be worn at the waist.
· Students in grades 5, 6, 7, and 8 will dress for PE.  After PE students will change back into their regular clothes.
Parents are asked to use discretion and help assure their child is properly dressed for school in consideration of their age and maturity. Student dress will not limit or excuse any student from taking part in any indoor or outdoor activity. Students with inappropriate dress will have to change to appropriate attire and may receive a referral.  Parents will be called if dress is not deemed appropriate by the staff or Administration and the issue cannot be worked out with the student. Parents will also be contacted if the behavior is repeated. Repeated violations of the dress code may be considered to be gross insubordination.  The building principal/superintendent is the final authority for judging appropriateness of a student’s appearance.

DRUG/ALCOHOL:

Using, processing, distributing, purchasing or selling drugs, alcohol, tobacco, controlled substances, look alike drugs (any substance represented to be a drug) and drug paraphernalia is strictly prohibited and may result in suspension or expulsion from the school.  Students who are under the influence are not permitted to attend school or any school activities and are treated as though drugs are in their possession. Students must remember that many medicines are considered to be controlled substances. These acts are considered to be gross insubordination.
Please remember that all prescribed and over-the-counter medications are to be kept in the main office.  We also require a signed “Authorization Form” from the parent/guardian and/or physician providing directions for and granting permission for the office personnel to dispense the medication.  Students who have severe asthma may carry their inhalers with them, with an “Authorization Form” from their doctor.  All medication (prescription and over the counter are to be sent to school in their original containers with the labels intact.  Any use of medications outside these limitations is considered to be gross insubordination.

Suspected Use: The student is exhibiting substandard or bizarre behavior for the individual in question.  The parents will be notified immediately and the student will be released to the parent’s custody. The student will be referred to the local youth outreach center for counseling.

Selling: Students who are encouraging, giving, or selling drugs, dangerous chemicals, or marijuana to other students in school, on the school bus, or on the school grounds will be suspended for ten (10) days and considered for an expulsion hearing before the Board of Education. The parents and sheriff will be immediately notified, and the student will be referred to the local youth outreach center for counseling.  A second offense will automatically result in an appearance before the Board of Education for an expulsion hearing. The parents and sheriff will be notified immediately.

Possession: Having drugs on your person is considered possession. The first offense will result in a ten- (10) day suspension and considered for an expulsion hearing before the Board of Education. The parents and sheriff will be immediately notified and the student will be referred for counseling.  A second offense will automatically result in an appearance by the student before the Board of Education for an expulsion hearing. The parents and sheriff will be immediately notified.

Paraphernalia: Paraphernalia is defined as objects associated with the use of drugs. Suspected paraphernalia will be confiscated and the sheriff may be contacted.  Materials will be returned to the parents at their request. Students in possession of paraphernalia will be considered for expulsion.  NOTE: Paraphernalia with residue present will then fall under the policy regarding possession.

ELECTRONIC EQUIPMENT:

Electronic equipment (i.e. hand-held video/computer games, Game Boys, remote control devices, pagers, TV remotes, radio, tape players, laser pointers, digital cameras, etc.) should not be brought to school.  Possession of such equipment may result in a referral and the items may be confiscated and only returned to a parent. Only students with written parent permission on the form provided by the school may have a cellular phone; provided it is turned off and only used with the express permission of a staff member.  The cellular phone shall be placed in your hall locker and is not to be used or visible during the regular school day, including transportation to and from school, except to contact the authorities in an emergency.  Coaches and sponsors will determine the acceptable use of cell phones for their programs.  Students must comply with their directions or lose the privilege of having the phone.  It may not be used for text messaging, photos or any other specialized capability of the unit.  Additionally a student found in possession of the phone without a signed parent permission form, will have the phone confiscated and kept in the office until a parent comes to pick it up. The school is NOT responsible for lost, stolen or damaged phones.  No student is allowed to take any photos (electronic/film) without teacher permission.   Students may not take photos in rest rooms or locker rooms.  Students are prohibited from sending, receiving or possessing sexually explicit or otherwise inappropriate pictures or images, commonly known as “sexting.”  This behavior is considered gross insubordination and also may result in criminal liability.  Students may use Walkman CD or MP3 players (individual units) on the bus (unless drivers does not allow for safety situation) traveling to and from school and travel to or from and extra curricular activity. They may also be used in the gym before the start of the school day. They may not be used during the school day (8:15 a.m. - 3:00 p.m.) without specific approval from an administrator. Students are not to share players or CD’s and all music must be appropriate for a school setting. Students violating any of theses provisions will lose these privileges and may receive a discipline referral. The school is NOT responsible for lost, stolen or damaged players or CD’s.
EXTORTION: 

To obtain money or property by threats or force.  This act is considered to be gross insubordination.

FIGHTING:

Students involved in a physical struggle with the intent to do physical harm on another

person.  This act may be considered to be gross insubordination.

FOOD:

Chewing gum, eating candy or food, or drinking beverages in the classrooms/halls is generally discouraged but maybe permitted with teacher’s permission.   This privilege will be withdrawn if abused! (Gum on furniture requires extra cleaning!)
GANG:

Gang activity is prohibited on or about school grounds, on school buses, or off school grounds at any school activity and is considered to be gross insubordination.  A “gang” is any group of 2 or more persons whose purpose includes the commission of illegal acts.  Students shall not engage in any gang activity on school grounds, on school buses, or off school grounds at any school activity including but not limited to:

· Wearing, using, distributing, displaying, or selling any clothing, jewelry, emblems, badges, symbols, signs, or other things that are evidence of membership or affiliation in any gang.

· Committing any act or omission, or using any speech, either verbal or non-verbal (such as gestures or handshakes), showing membership, or affiliation in a gang.

· Using any speech or committing any act or omission in furtherance of the interests of any gang or gang activity, including but not limited to:

9. soliciting others for membership in any gangs

10. requesting any person to pay protection or otherwise intimidating or threatening any person

11. committing any other illegal act or other violation of school district policies

12. inciting other students to act with physical violence upon any other person.

Students engaging in any gang-related activity will be subject to one or more disciplinary actions described in this handbook up to and including expulsion.

GROSS INSUBORDINATION:

Gross insubordination refers to serious acts of disobedience, disrespect, or endangerment of others. In addition to those items identified as gross insubordination, other actions may by their nature be serious enough to rise to the level of gross insubordination. Any behavior that is considered threatening to the safe operation of our school is gross insubordination.

HALLS, STAIRS AND RESTROOMS:

To ensure safety, students should use the right side of the halls and stairs. Students should walk in the halls and not skip or jump steps. The walls and fixtures in the restroom should not be used to climb, hang, or swing.

HARASSMENT/BULLYING:

Bullying, intimidation, and harassment are not acceptable in any form and will not be tolerated at school or any school-related activity.  The school will protect students against retaliation for reporting incidents of bullying, intimidation, or harassment, and will take disciplinary action against any student who participates in such conduct.

No person, including a District employee or agent, or student, shall harass, intimidate or bully another student based upon a student’s sex, color, race, religion, creed, ancestry, national origin, physical or mental disability, sexual orientation, or other protected group status. The District will not tolerate harassing, intimidating conduct, or bullying whether verbal, physical, or visual, that affects tangible benefits of education, that unreasonably interferes with a student’s educational performance, or that creates an intimidating, hostile, or offensive educational environment.  Examples of prohibited conduct include name-calling, using derogatory slurs, causing psychological harm, threatening or causing physical harm, or wearing or possessing items depicting or implying hatred or prejudice of one of the characteristics stated above.
Steps a student should take if they think they are being harassed/bullied/intimidated:

· Demand that the other student stop unwanted actions/behavior immediately.

· If the unwanted behavior continues, ask a teacher or any adult for help in stopping the unwanted behavior.

· Tell your parents.

· Inform an Administrator if behavior continues.

Any student who is determined, after investigation, to have engaged in bullying, intimidation or harassment will be subject to disciplinary consequences as provided in this handbook, including but not limited to, suspension and expulsion consistent with the school and district’s discipline policy.  Parents of students who have engaged in the above behavior will be notified.  Any student making a knowingly false accusation regarding harassment may also be subject to disciplinary consequences.
HAZING:
Soliciting, encouraging, aiding, or engaging in hazing is prohibited. “Hazing” means any intentional, knowing, or reckless act directed against a student for the purpose of being initiated into, affiliating with, holding office in, or maintaining membership in any organization, club, or athletic team whose members are or include other students.

Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm to another or any urging of other students to engage in such conduct is prohibited.  Prohibited conduct includes any use of violence, force, noise, coercion, threats, intimidation, fear, harassment, hazing, or other comparable conduct.

Students engaging in hazing that endanger the mental or physical health or safety of another will be subject to discipline for gross insubordination or more, as described in the current Student/Parent Handbook.

HORSEPLAY:
Running in the building, or pushing, tripping, hitting, or other disruptions in the building or on school grounds are not tolerated and will result in a referral.

INSUBORDINATION:

To refuse to cooperate with school personnel.  This act is considered to be gross insubordination.

INTIMIDATION:

Attempt to influence with fear, force, or threat.  This act is considered to be gross insubordination.
LANGUAGE/ACTIONS:

Verbal and/ or physical acts by a student that are rude, discourteous, or vulgar, and profanity-oral or written use of vulgar language is unacceptable.  This act is considered to be gross insubordination.
MISCONDUCT:

The grounds for any and all disciplinary action, including those described more thoroughly later in this handbook, apply whenever the student’s conduct is reasonably related to school or school activities, including, but not limited to:

· On, or within sight of, school grounds before, during, or after school hours or at any other time when the school is being used by a school group;

· Off school grounds at a school-sponsored activity, or event, or any activity or event, which bears a reasonable relationship to school; included other schools or location when Rankin teams, clubs or students are participating in a school activity.

· Traveling to or from school or a school activity, function or event; or

· Anywhere, if the conduct may reasonably be considered to be a threat or an attempted intimidation of a student or staff member, or an interference with school purposes or an educational intimidation of a staff member, or an interference with school purposes or an educational function.

NON-SCHOOL SPONSORED PUBLICATIONS AND WEB SITES:

Students are prohibited from accessing and/or distributing at school any written or electronic material, including material from the Internet:

· that will cause substantial disruption of the proper and orderly operation and discipline of the school or school activities;

· that violates the rights of others, including but not limited to material that is libelous, invades the privacy of others, or infringes on a copyright;

· that is socially inappropriate or inappropriate due to maturity level of the students, including buy not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, or contains indecent and vulgar language;

· that is primarily intended for the immediate solicitation of funds; or

· that is primarily prepared by non-students, unless it is being used for school purposes.  Nothing herein shall be interpreted to prevent the inclusion of material from outside sources or the citation to such outside source as long as the material to be distributed or accessed is primarily prepared by students.
The distribution of non-school sponsored written material shall occur at a time and place and in a manner that will not cause disruption, be coercive, or result in the perception that the distribution or the material is endorsed by the School District.
Accessing or distributing “at school” includes accessing or distributing on school property or at school-related activities.  A student engages in gross disobedience and misconduct and may be disciplined for (1) accessing or distributing forbidden material, or (2) for writing, creating, or publishing such material intending for it to be accessed or distributed at school.

OFF SCHOOL GROUNDS:

No student is to be off school grounds during the school day after arriving in the morning except for doctor/dental appointments and leaving campus for lunch. A written request from the parent or legal guardian to allow his/her student to eat lunch off campus must be authorized by the administration and parent/guardian must pick child up at school. Failure to follow these guidelines will result in a referral.
NON-COMPLIANCE:

Non Compliance refers to acts of disobedience, disrespect, or violation such as skipping detention, being excessively tardy, falsely signing a parent or teacher’s name on a school document, changing any information, or adding other names to a school document, being truant, having unauthorized presence on school property, using vulgar language, or refusing to comply with directions of school staff.  This also includes making false, inaccurate or incomplete statements when responding to the questions of a staff member or administrator.  Repeated non-compliance is considered to be gross insubordination.

PORNOGRAPHY:

These materials are inappropriate for a school setting. Possessing, viewing, or distributing pornographic materials will result in referral, and is considered to be gross insubordination.
PUBLIC DISPLAY OF AFFECTION:

Boy/girl relationships should reflect responsible judgment.  NO PHYSICAL 

CONTACT WILL BE PERMITTED DURING SCHOOL TIME. Students at chaperoned school sponsored dances may dance with a partner in an appropriate manner.

RESPECT FOR RIGHTS AND PROPERTY:

Common courtesy and proper manners will be expected of all students at all times when on school grounds, buses, or other places during school activities. Students must understand that it is the responsibility of all school personnel to discipline any student at any place on the school grounds, or school sponsored event. Students must receive permission from the teacher before using any item in or on a teacher’s desk or using anything belonging to a teacher, administrator, secretary, cook, or custodian.  Students should not borrow or use any item that belongs to other students.  Students are not allowed in another student’s desk, bag, or locker without permission and supervision of a teacher.  Any violation of the above rules will result in a referral.
SCHOOL BUILDING AND SCHOOL GROUNDS CONDUCT:

We accept our responsibility to provide an environment that is safe, healthy, and conducive to learning.  In establishing and maintaining this environment, the staff recognizes the individual differences that exist among students and the responsibility of providing a positive educational experience for all students. It is clear that in order to provide this positive environment in the school, cooperation and mutual support on matters of discipline and attendance are necessary between home (parents) and school.

Students, teachers, staff, and Administration have the right to expect mutual courtesy, fair and equitable treatment, and to be informed of their rights and responsibilities.  The goal of Rankin School is to assist students in developing the ability for self-direction and self-discipline and to provide an opportunity for decision-making, Students who infringe upon the rights of others, or who violate school rules and polices, shall receive a consequence for their unacceptable behavior.

SAFETY RULES (for use of gym, playground, and fields):

· All accidents should be immediately reported to one of the supervisors.

· Standing, running, or playing under the bleachers will not be allowed. 

· Throwing balls at people or walls is not allowed.

· Wild shooting or throwing balls at the basket will not be allowed.

· No balls are to be thrown after the bell/whistle!

· Toys or balls from home are not to be used in the gym.

· No games that involve pushing or pulling clothes, tackling each other, tripping, piling on, etc should be played.

· Only one (1) person at a time may use a swing. Misusing swings, standing on a swing, twisting a swing or swinging from side to side, or jumping off a swing, is not permitted. 

· Standing or sitting on top of playground equipment is allowed only on the jungle gym.

· Climbing up the braces of any playground equipment or sitting on top of equipment is not allowed.

· Students are to wait in line when climbing ladders.

· Throwing snowballs or rocks is not permitted.

· Games must follow regular rules.

· Courtesy and sportsmanship should always be evident.

· No game that includes hitting or hurting another student is allowed.
SCHOOL PROPERTY:

Rankin School has a reputation for having clean and attractive facilities. To maintain this image, students must accept their share of responsibility for keeping the building neat and clean. Students should follow the following rules at all times:

· The classroom surroundings may only be changed with an administrator’s approval. These surroundings include lights, windows, furniture and other classroom materials.

· Desks, textbooks, and equipment issued to or used by students are to be returned in good condition, any damage will be paid for at full replacement cost!
· Students must not mark on or damage desks, books, lockers, walls, or any other part of the school building or grounds.

· Cleats, spikes, or taps can not be worn in the school building.

· An administrator must approve posters before being mounted.

· Chair and desk legs must remain on the floor.
SEARCH:
School authorities may search a student and/or the student’s personal effects in the student’s possession (such as, purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the search will produce evidence the particular student has violated or is violating either the law or the District’s student conduct rules. The search itself must be conducted in a manner that is reasonably related to its objective and not excessively intrusive in light of the student’s age and sex, and the nature of the infraction.

SEXUAL HARRASSMENT:

Sexual harassment of students is prohibited. Any person, including a district employee or agent, or student, engages in sexual harassment whenever he or she makes sexual advances, requests sexual favors, and engages in other verbal or physical conduct of a sexual or sex-based nature, imposed on the basis of sex, that:

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that makes such conduct a condition of a student's academic status; or
2. Has the purpose or effect of:

A. Substantially interfering with a student's educational environment;

B. Creating an intimidating, hostile, or offensive educational environment;

C. Depriving a student of educational aid, benefits, services, or treatment; or

D. Making submission to or rejection of such conduct the basis for academic decisions affecting a student.
The terms “intimidating,” “hostile,” and “offensive” include conduct that has the effect of humiliation, embarrassment, or discomfort.  Examples of sexual harassment include touching, crude jokes or pictures, discussions of sexual experiences, teasing related to sexual characteristics, and spreading rumors related to a person’s alleged sexual activities.

Students, who believe they are victims of sexual harassment or have witnessed sexual harassment, are encouraged to discuss the matter with the student Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager.  Students may choose to report to a person of the student's same sex.  Complaints will be kept confidential to the extent possible given the need to investigate.  Students who make good faith complaints will not be disciplined.

An allegation that one student was sexually harassed by another student shall be referred to the Building Principal, Assistant Building Principal, or Dean of Students for appropriate action.

The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the District's current Nondiscrimination Coordinator and Complaint Managers. At least one of these individuals will be female, and at least one will be male.

Nondiscrimination Coordinator:
	Scott King

	13716 S. 5th Street

	Pekin, IL  61554

	309-346-3182


Complaint Managers:
	Scott King
	Luann Forbes

	13716 S. 5th Street
	13716 S. 5th Street

	Pekin, IL  61554
	Pekin, IL  61554

	309-346-3182
	309-346-3182


The Superintendent shall use reasonable measures to inform staff members and students that the District will not tolerate sexual harassment, such as by including this policy in the appropriate handbooks. 

Any District employee who is determined, after an investigation, to have engaged in sexual harassment will be subject to disciplinary action up to and including discharge.  Any District student who is determined, after an investigation, to have engaged in sexual harassment will be subject to disciplinary action, including but not limited to, suspension and expulsion consistent with the discipline policy.  Any person making a knowingly false accusation regarding sexual harassment will likewise be subject to disciplinary action up to and including discharge, with regard to employees, or suspension and expulsion, with regard to students.

STEALING:

Stealing is the possession of someone’s property without his or her permission, or an attempt to steal school or personal property. Lost items should be turned into your teacher or the office. If you keep something of value that you found and it did not belong to you, it is considered to be stealing. Stealing is considered to be gross insubordination.

TOBACCO:

Possession or use of tobacco products in any form on school grounds will result in a referral. Parents will be immediately notified and materials will be confiscated.  Repeated use, possession, or distribution of tobacco products may be considered gross insubordination.

TRUANCY: 

The absence from class or school without authorized permission by school officials or parents. Time missed will be made up, and work missed must be completed.

VANDALISM:

Vandalism is the intentional cause or attempt to cause damage to school/personal property. Property must be returned, replaced, or restored to its original condition at the student or parent’s cost.  Vandalism is considered to be gross insubordination.

WEAPONS:

Knowingly possessing, using, controlling, handling, or transferring a weapon or any object that can reasonably be considered or looks like a weapon is a suspendable act and may lead to expulsion.  Weapons include but are not limited to: guns, rifles, shotguns, or other firearms, (BB included), knives (pocket included), look-alike guns and knives, explosive powder such as fireworks, gun powder, bullets, etc., fuels, laser pointers, any type of toy weapons, etc. Such items as baseball bats, pipes, bottles, locks, sticks, pencils, pens or other similar items may be considered weapons if used, intended or attempted to be used to cause bodily harm. Students have a duty to report safety threat issues to school personnel. This includes any knowledge of weapons, drugs, or threats to do harm to students, staff, or school property.  This act is considered to be gross insubordination.
DISCIPLINE PROCEDURES

DISCIPLINE RESPONSES:
We expect our students to be quality citizens of our school community. This means they will be courteous, respectful, hard working and follow our rules and expectations. For those rare occasions when a student violates a classroom or school rule they will receive a consequence for their behavior. Discipline is a part of the total learning environment at our school. These responses are designed to help students recognize what they did wrong and learn more appropriate school behavior.

MAINTAINING STUDENT DISCIPLINE:

Maintaining an orderly learning environment is an essential part of each teacher’s instructional responsibilities. A teacher’s ability to foster appropriate student behavior is an important factor in the teacher’s educational effectiveness.  When a student’s behavior is unacceptable, the teacher should first discuss the matter with the student.  If the unacceptable behavior continues, the teacher should consult with the administration and/or discuss the problem with the parent(s)/guardian(s).  A teacher may remove any student from the learning setting whose behavior interferes with the lessons or participation of fellow students; a student’s removal must be in accordance with Board policy and administrative procedures. Teachers shall not use disciplinary methods, which may be damaging to students, such as ridicule, sarcasm, or excessive temper displays. 

DISCIPLINE REFERRAL:
This occurs when a student is sent to the office for violation of a school rule or disobeying directives from staff members or school officials.  The staff member who writes the referral should include a brief explanation of the inappropriate behavior. The building administration will determine the appropriate action to be taken for all referrals.

DUE PROCESS:
A student will be advised of the charges against him or her and be given the opportunity to respond to the charges.  The student and his or her parents will be advised by the administration of any disciplinary action taken as a result of the charges.  The student or parents may appeal the disciplinary action by responding in writing to the Principal/Superintendent within three school days of receiving the results of the charges.  The appeal does not guarantee that any decision will be reversed.

FAIRNESS:

In responding to a discipline referral or student misbehavior, the teachers and administration take many factors into account.  Most importantly we strive to consider and respond to each student as a unique individual.  When determining the most appropriate consequence for a student’s behavior we evaluate the circumstances of the incident, the seriousness of the behavior and the discipline record of the student.  It is possible that two students involved in similar behaviors may receive different consequences because of their past dealings with the administration.  

CONSISTENCY:

The teachers and administration will make every effort to consistently enforce the school rules for all students.  Unfortunately, there may be situations in which a student breaks a rule and is not disciplined.  This may occur if an adult did not witness the behavior or when there is not enough credible evidence to support a referral.  We will also make every effort to maintain consistent rules and enforcement between classes, while appreciating the different styles and personalities of the individual teachers.

CONFERENCE:
Any student receiving a detention will have a conference with an administrator. The purpose of this conference is to identify the source of the behavior problem and work with the student to prevent future behavior problems. Our goal is to develop responsible citizens who can be successful positive citizens in our school family.

APOLOGY:
Students whose behavior is disrespectful or offensive to others will be expected to offer an apology. This may be oral or written and is usually offered in the same setting that the original problem occurred.

PARENT CONFERENCE:
If initial efforts to resolve inappropriate behavior with the student are unsuccessful, a parent conference will be scheduled.  The staff will make every effort to contact a parent before student misbehavior becomes extreme.  This provides an opportunity for the home and school to work together for the benefit of the child. In most cases a supportive and consistent joint effort by the home and school is enough to bring about a positive change in behavior. Parents are encouraged to call the school to schedule a conference if they have questions or concerns.

WORK FOR THE SCHOOL:
In certain instances, and with parents’ agreement, a student may be assigned by the principal/superintendent to work for the school. This will usually be custodial or tasks that pose no danger to the students. They will not use any sharp tools or power equipment of any kind. This assignment might run at the same time as a detention or suspension.

CORPORAL PUNISHMENT:

Corporal punishment shall not be used. Corporal punishment is defined as slapping, paddling, or prolonged maintenance of students in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not include, and certified personnel are permitted to use, reasonable force as needed to maintain safety for other students, school personnel, or other  persons, or for the purpose of self-defense or the defense of property.

NOTIFY AUTHORITIES:

Juvenile Authorities will be notified whenever conduct involves illegal drugs (controlled substances), look-alike, alcohol, weapons, or serious injury to another person, the administration reserves the right to involve Juvenile Authorities in situations other than those listed, if they believe it is necessary or helpful.

REFLECTION:

Students may be assigned a time (study hall or after school, etc.) to reflect on their behavior.  The student may be required to complete a Behavior Improvement Packet or other written assignment as directed by the administration.  Reflection is not considered to be a detention and does not carry the participation restrictions of detention.

DETENTION: 

Rankin School provides three different detention formats.  Students assigned detention will be given a written note explaining the reason for the assigned detention and the times and date(s) of the detention, which they are to share with their parent/guardian.  The parent/guardian must sign this notice and return it to school with the student.  Generally speaking a student will be provided one day to arrange transportation before being assigned to detention.  Parents/guardians are responsible for providing transportation for students serving detention, ensuring they arrive on time and are picked up promptly after detention concludes.

Detention rules:
· Be on time.  If you arrive late, you may serve another detention.

· Bring proper materials and everything you wish to take home.

· Do not talk, sleep, or pass notes.

· Remain in assigned seat with your feet on the floor.

· Complete all works assigned or participate in any discussion with supervisor.

You may be asked to serve an academic detention for failure to meet classroom-learning expectations, or for earning a grade of D or F.  This time will be spent productively with the teacher who assigns the detention, and will be served at the teacher’s convenience.  Students receiving multiple academic detentions may be given a disciplinary referral. Academic Detention may be assigned before or after school and in place of lunch recess.

CLASSROOM DETENTION:
Classroom detentions are assigned by a teacher for violations of classroom rules or minor violation of school rules that may not merit a referral or for failure to meet classroom-learning expectations, or for earning a grade of D or F.  Students receiving multiple classroom detentions may be given a disciplinary referral.  Classroom Detention may be assigned before or after school and in place of lunch recess.
LUNCH DETENTION: 

Lunchroom detentions may be assigned only by the cafeteria supervisors or administration for classroom, lunch or other misbehavior.  Students will be assigned a seat and wait there until the lunch line is finished. They will then be allowed to get their food and eat in their assigned space staying there for the remainder of the lunch period with no recess.  Students on lunch detention may not purchase ice cream or other a la carte items.  Classroom teachers (k-4) may assign a student to miss up to a maximum of 5 minutes of recess.
ADMINISTRATIVE DETENTION:
This is assigned by the Principal/Superintendent for violations of school rules or in response to a referral.  This is one or more, 45-minute periods when a student is required to stay after school (3:00-3:45) any day of the week. A Junior High Student receiving an Administrative Detention will not be eligible to attend the next Junior High activity. In addition, a student participating in extra-curricular activities who receives a second Administrative Detention (for a second incident, not a two day detention for a single incident) will be ineligible to participate in the next scheduled game or match. Repeated Administrative Detentions may cause a student to lose the privilege of attending an after-school function or activity or may result in additional disciplinary action.

SUSPENSION: 
Suspensions may only be assigned by the Principal/Superintendent and are usually received for serious violations of school rules, gross insubordination, or repeated violation of school rules after assignment of other discipline procedures.  When suspended a student is restricted from their normal schedule. Students will be provided their due process rights and parents will be informed in writing of the reason for the suspension, the type of suspension and the length of the suspension. The notice will also explain the parent’s right to request the suspension be appealed.  Suspensions may be assigned for up to ten days. A summary listing of all suspensions shall be provided to the School Board, monthly. A student is expected to make up all work missed during a suspension. All incomplete work and make-up work from prior unexcused absences, as well as the suspension days, is to be completed and handed in by 8:30 A.M. the day a student returns from suspension. For any tests, which remain to be completed, approximately one day will be allowed.  No credit will be given for work not completed within the  time allowed. The responsibility for initiating and completing this effort rests entirely upon the student.  Students assigned repeated suspensions may be considered for expulsion.

SUSPENSION PROCEDURES:

The following are suspension procedures:

1. Before suspension, the student shall be provided a conference during which the charges will be explained and the student will be given an opportunity to respond to the charges.

2. A pre-suspension conference is not required and the student can be immediately suspended when the student’s presence poses a continuing danger to persons or property or an ongoing threat of disruption to the educational process. In such cases, the notice and conference shall follow as soon as practicable.
3. Any suspension shall be reported immediately to the student’s parent(s)/guardian(s). A written notice of the suspension shall state the reasons for the suspensions, including any school rule which was violated, and a notice to the parent(s)/guardian(s) of their right to a review of the suspension. A copy of a notice shall be given to the School Board.

4. Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted by the School Board or a hearing officer appointed by the Board. At the review, the student’s parent(s)/guardian(s) may appear and discuss the suspension with the Board or its hearing officer and may be represented by counsel. After presentation of the evidence or receipt of the hearing officer’s report, the Board shall take such action as it finds appropriate.
Rankin School provides four different suspension formats: 

CLASSROOM SUSPENSION:

Students may be assigned a classroom suspension by the administration for discipline or inappropriate behaviors in a specific class.  Whenever a student is excluded from the classroom, the student reports directly to the Principal’s office.  Classroom participation cannot be made up, and class work must be completed during the suspension to obtain credit.   It is the student’s responsibility to contact the teacher for make-up work.
BUS SUSPENSION:

Students may be assigned bus suspension by the administration for discipline or inappropriate behaviors on a school bus or at a school bus stop.  While on suspension they may not ride a bus to or from school or to any school sponsored activity. This includes field trips and athletic events. In addition to the letter sent home with the student, the administration will attempt to contact the parent/guardian at the phone number provided at registration.  If the student’s behavior creates an ongoing safety hazard he/she may be suspended from riding the bus for more than ten days.
IN-SCHOOL SUSPENSION: 
Students assigned to in-school suspension will come to school at the normal time. Immediately upon arrival in the building, the student will report to the Principal’s office or other assigned location where they will remain all day.  The student is expected to be actively involved in completing school assignments or other work assigned by the principal/superintendent.  The student will be provided time to eat lunch but will do so at a different time and/or location than his/her classmates.  Students assigned to in-school suspension may not attend any school activity or program, regardless of the location, until they have served their full suspension and returned to regular school attendance.

OUT-OF-SCHOOL SUSPENSION: 
Students assigned out-of-school suspension are not allowed to be in the school building, on school grounds or on a school bus. They should remain under the supervision of their parent or guardian. Students assigned to out-of-school suspension may not attend any school activity or program, regardless of the location, until they have served their full suspension and returned to regular school attendance.
ALTERNATIVE SCHOOL: 

If a student’s behavior repeatedly disrupts the learning process or they present a clear danger to the health and safety of other students or staff, they will be considered for assignment to an alternative school setting. Additionally, a student who is subject to suspension or expulsion may be eligible for a transfer to an alternative school program.
EXPULSION:

If a student has committed a very serious action or has repeated suspensions for behavioral problems, he/she may be recommended to the Board of Education for expulsion from school. Expulsion is most grave since the student can no longer gain the educational benefits available at Rankin School.  The duration of an expulsion may range in excess of ten (10) days to two (2) years and may only be authorized by the Board of Education.

EXPULSION PROCEDURES:

The Superintendent or designee shall implement expulsion procedures that provide, at a minimum, for the following: 

1. Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be provided a written request to appear at a hearing to determine whether the student should be expelled.  The request shall be sent by registered or certified mail, return receipt requested.  The request should include: 

a. The reasons for the proposed expulsion as well as the conduct rule the student is charged with violating.

b. The time, date, and place for the hearing.

c. A short description of what will happen during the hearing.

d. A statement indicating that The School Code allows the School Board to expel a student for a definite period of time not to exceed 2 calendar years, as determined on a case by case basis.

e. A request that the student or parent(s)/guardian(s) inform the District if the student will be represented by an attorney and, if so, the attorney’s name.

2. Unless the student and parent(s)/guardian(s) indicate that they do not want a hearing or fail to appear at the designated time and place, the hearing will proceed.  It shall be conducted by the School Board or a hearing officer appointed by it.  If a hearing officer is appointed, he or she shall report to the Board the evidence presented at the hearing and the Board shall take such final action as it finds appropriate.

3. During the expulsion hearing, the Board or hearing officer shall hear evidence concerning whether the student is guilty of the gross disobedience or misconduct as charged.  The student and his or her parent(s)/guardian(s) may be represented by counsel, offer evidence, present witnesses, cross‑examine witnesses who testified, and otherwise present reasons why the student should not be expelled. After presentation of the evidence or receipt of the hearing officer’s report, the Board shall decide the issue of guilt and take such action as it finds appropriate.

EXTENUATING CIRCUMSTANCES:

The administration reserves the right to determine when a student is in need of disciplinary action for other types of improper conduct.  Extenuating circumstances and the judgment of the administration may determine that consequences may be altered to fit the situation.
DISCIPLINE OF SPECIAL EDUCATION STUDENTS:

The District shall comply with the provisions of the Individuals with Disabilities Education Act (IDEA) when disciplining students.  No special education student shall be expelled if the student’s particular act of gross disobedience or misconduct is a manifestation of his or her disability. Any special education student whose gross disobedience or misconduct is not a manifestation of his or her disability may be expelled pursuant to the expulsion procedures, except that such disabled student shall continue to receive educational services as provided in the IDEA during such period of expulsion.

A special education student may be suspended for periods of no more than 10 consecutive school days each in response to separate incidents of misconduct, regardless of whether the student’s gross disobedience or misconduct is a manifestation of his or her disabling condition, as long as the repeated removals do not constitute a pattern that amounts to a change in placement (considering factors such as the length of each removal, the total amount of time the student is removed, and the proximity of the removals to one another) and provided that such student receives educational services to the extent required by the IDEA during such removals.
NOTE TO PARENT (S)/GUARDIAN(S) REGARDING STUDENT USE OF THE DISTRICT’S ELECTRONIC NETWORKS:

We now have the ability to enhance your child’s education through the use of electronic networks, including the Internet. The Internet offers vast, diverse, and unique resources. The District’s goal in providing this service is to promote educational excellence by facilitating resource sharing, innovation, and communication. Your authorization is needed before your child may use this resource.
The Internet electronically connects thousands of computers throughout the world and millions of individual subscribers. Students and teachers may have access to information from government sources, research institutions, and other sources. Many libraries, including the catalog to the Library of Congress, and the Educational Resources Information Clearinghouses (ERIC), major newspapers and a great wealth of additional information. 
With this educational opportunity also comes responsibility. You and your child should read the Authorization for Electronic Network Access (distributed separately) and discuss it together. The use of inappropriate material or language, accessing inappropriate sites, or violation of copyright laws, or non-compliance with the rules for computer use and electronic access, may result in the loss of the privilege to use this resource. Remember that you are legally responsible for your child’s actions.

The District prohibits the access of materials that may be defamatory, inaccurate, offensive, or otherwise inappropriate in the school setting. On an unregulated network, however, it is impossible to control all material and a user may discover inappropriate material.  Ultimately, parent(s)/guardian(s) are responsible for setting and conveying the standards that their child or ward should follow. To that end, the School District supports and respects each family’s right to decide whether or not to authorize Internet access.

Please read and discuss the Authorization for Electronic Network Access with your child. If you agree to allow your child to have an Internet account, have you and your child sign the Authorization form and return it to school.

NOTE TO PARENT(S)/GUARDIAN (S) REGARDING CHILD SEX OFFENDERS:

Receipt of the information:

The Superintendent serves as the District contact person for purposes of the Child Sex Offender and Murder Community Notification Law and shall so notify local law enforcement officials. The Superintendent may at any time request information from law enforcement officials regarding child sex offenders.

Other school staff members will be notified as listed below:

· A teacher will be told if a parent/guardian of one of his or her students is on the list.

· The school counselor, nurse, social worker, or other school service personnel will be told if a parent/guardian of a student for whom he or she provides services is on the list.

Use of the information:

The Superintendent and Principal will use the list to screen all individuals who may come in contact with students at school or school events.

Volunteers:

· Each staff member shall submit to the Superintendent the name and address of each volunteer the staff member is or may be using as soon as that person is identified. The Superintendent shall immediately screen the volunteer’s name and address against the list of child sex offenders. If a match is found, the Superintendent shall contact the local law enforcement officials to confirm or disprove the match.

· If a match is confirmed, the Superintendent shall inform the individual, by mail and telephone call that he or she may not be on school property or at a school event without the prior permission of the Superintendent.  The notice will provide the reason with reference to School Board Policy. The Superintendent also shall inform relevant staff members and the Building Principal that the individual may not be used as a volunteer.

Student Teachers and Other Students Doing Clinical Experience:

· The Superintendent shall screen the name and address of each student teacher and each student seeking to do clinical experience in the school against the list of child sex offenders. If a match is found, the Superintendent shall contact the law enforcement officials to confirm or disprove the match.

· If a match is confirmed, the Superintendent shall inform the individual, by mail and telephone call that he or she is not allowed on school property.  The notice will provide the reason with reference to School Board Policy. The Superintendent shall also inform relevant staff members and the Building Principal that the individual may not be used as a student teacher or visit as a classroom observer.

Contractors’ employees:

· The Superintendent shall include the following in all District contracts that may involve an employee of the contractor having any contact, direct or indirect, with a student:

· District contractors shall not send to any school building or school property any employee or agent who would be prohibited from being employed by the District due to a conviction of a crime listed in 105 ILCS 5/10-21.0. The contractor shall obtain a criminal history background check before sending any employee or agent to any school building or school property. Additionally, at least quarterly, the contractor shall contact the local law enforcement authority where each employee  or agent resides to determine if the employee is on the list of registered felons who have committed child sex offenses.

· If a staff member at any time becomes aware or suspicious that a contractor’s employee is a child sex offender, the employee shall immediately notify the Superintendent. If the Superintendent believes the employee’s information is credible, the Superintendent shall contact the contractor and request written assurance that the employee is not a child sex offender.

Employees:

· Any person hired by the District shall submit to a criminal history background investigation, according to State Law and Board policy 5:30, Hiring Process and Criteria.

· Each time a list of child sex offenders is received from a law enforcement official, the Superintendent shall review the list to determine if an employee is on the list.  If a match is found, the Superintendent shall immediately contact the local police officials to confirm or disprove the match. The Superintendent shall immediately notify the School Board if a match is confirmed. The School Board will take the appropriate action to comply with State law that may include terminating the person’s employment.
RANKIN SCHOOL ACTIVITY CODE

It is our belief that participation in all extended activities is a privilege and not an absolute right.  Students who elect to represent their school by taking part in extended activities must also accept the responsibility to conduct themselves in a manner that exemplifies the behavior of a wholesome, law-abiding citizen of the community.  This code is to be signed by all student, participants and parents before starting practice for each activity.  This code goes into effect the first day a student tries out for an activity and remains in effect 24 hours a day throughout the school year.  The same restrictions apply for additional extracurricular activities the student participates in during the remainder of the current school year.

EXTRACURRICULAR ACTIVITIES TO WHICH THIS CODE APPLIES:

Baseball, cheerleading, basketball (girls & boys), volleyball, softball, track (girls & boys), student council, speech team, scholastic bowl, chess club, school specific clubs, and any additional activities added by the District #98 School Board or Administration.

FINANCIAL ELIGIBILITY/RESPONSIBILITY: 

Students are responsible for any uniform or other equipment issued for their use.  Any uniform or equipment needing repair or replacement because of damage or misuse, or that is not returned, will become the financial responsibility of the participant and his/her parents.  Financial responsibilities must be resolved to participate in the award ceremony for the sport.

ACADEMIC, PHYSICAL AND FINANCIAL ELIGIBILITY:

· Participants must maintain an overall 2.00 grade point average (C) and not have a grade of F in any subject.  In compliance to IESA guidelines, we will conduct weekly eligibility checks every Friday at 7:45 a.m.
· Report card grades will be used to determine eligibility for the first three weeks of the new grading period. 

· Eligibility runs from Monday through Saturday.  An ineligible student can not participate in games, practices, or performances until the Monday after they become eligible.  During the first week of ineligibility, and with approval of both the coach and parent, a student may attend but not participate in practices, games or performances.  During a second week of ineligibility, a student may not attend any activity, practice, game or performance.

· A participant will lose membership in the activity if they are declared academically ineligible 3 different times within the length of the activity’s season. The season begins at tryouts and extends through the last game/match.

· Participants must have all fees paid with no outstanding obligations in order to be eligible.

· All participants must have a current physical examination and all required forms completed and on file in the office prior to participation in any of the athletic or cheerleading activities. This includes practice and try-outs.

· Any student exempted from Physical Education for illness or injury will not be eligible to participate in any extracurricular activity that involves physical activity (sports, cheerleading, etc.)

· In general, students are expected to be in school all day to participate in extra-curricular activities after school or in the evening. If a student misses part of the day due to illness, injury, or other unexcused reason, they will not be allowed to dress or participate that evening.  Students who miss less than three hours of school for medical/dental appoints or other excused reason (except illness) may participate. Students who miss more than three hours of school for any reason must have prior permission from the administration to participate. Students absent on Friday may participate in weekend activities.

· Students must ride the team bus to all away games in order to participate.  If the student cannot ride the bus due to a family conflict they must have prior approval from the administration to have alternate transportation.  Students serving a bus suspension may not ride the bus to or participate in the away game/activity.

CODE OF CONDUCT: 

The Code of Conduct below describes the expectations and goals of the student activity program.  Students participating in any of the activities listed above will be subject to disciplinary action if they violate this Code of Conduct.  The Code does not contain a complete list of inappropriate behaviors for students in extracurricular activities.  Violations will be treated cumulatively, with disciplinary penalties increasing with subsequent violation. 

· Students are expected to follow the School Dress Code and be well groomed at all extra curricular events, award programs and while traveling to and from activities.

· Students are expected to follow all District policies and procedures on student discipline as described in the Student and Parent Handbook or as explained by any staff member.

· Students must follow the rules of the activity as explained by the coach or sponsor.

· Students must not use cell phones on the bus without specific prior approval of coach/sponsor.  This includes text messaging, photos or any other use of the phone.

· Students must behave in a manner that is NOT detrimental to the good of the group or school.

· Students must conduct themselves at all times, including after school and on days when school is not in session, as good citizens and exemplars of their school – they must behave in ways that are consistent with good sportsmanship, leadership, and appropriate moral conduct.
· Students are expected to demonstrate good citizenship and exemplary conduct in the classroom, in the community, and during all facets of the activity.
· Students will not be insubordinate or disrespectful towards the sponsor, coach or any official.

· Students will not falsify any information contained on the permissions and forms required to participate in the activity. 

· Students will not possess, buy, sell, barter, use, distribute, or be under the influence of drugs, controlled substances, alcohol, tobacco, or any illegal substance, look alike drugs (or any substance represented to be one of the above) or paraphernalia, which alters mind, body, or performance.

· Students will not commit any act which is a felony or misdemeanor.

· Students will not be knowingly present in a location where any of the previous two code violations is occurring.

SOURCES USED TO IDENTIFY ACTIVITY CODE INFRACTIONS:

· Students committing infractions witnessed by school staff members.

· Student admission.

· Students identified through an investigation resulting from a reported violation.

· Information obtained from or provided by law enforcement officials or the State’s Attorney.

· Students convicted of crimes through fines, court supervision, probation, or jail time.

· Drug and /or alcohol blood test requested or required by the school because of suspicious behavior by the student that indicates a possibility of drug or alcohol abuse.

CONSEQUENCES:

A student who is accused of violating the Code of Conduct is entitled to appropriate due process.

· A student, who receives a second administrative detention and/or second classroom suspension, will lose the privilege to participate in the next scheduled day of games.  This includes all games scheduled for that day.

· A student who receives an in-school suspension will be ineligible for one game/match for every day suspended.  They will not be able to participate in or attend any practice or activity during the term of the suspension.  A second suspension will result in the loss of membership in all current activities for the remainder of the season. A third suspension will result in loss of eligibility to participate in any Extracurricular Activities for the remainder of the school year.

· A student who receives an out-of-school suspension will lose of eligibility for a period ranging from the length of the suspension to the end of the season depending upon the seriousness of the infraction and discipline history, as determined by the Administration. At a minimum the student will be ineligible for one game/match for every day suspended.  They will not be able to participate in or attend any practice or activity during the term of the suspension.  A second suspension will result in the loss of membership in all current activities for the remainder of the season. A third suspension will result in loss of eligibility to participate in any Extracurricular Activities for one calendar year.

· A student receiving a bus suspension will not be allowed to ride the bus to or participate in any away events during the period of the suspension.

· A student whose infractions occur away from school or school activities will be subject to any of the above listed consequences depending on the nature of the violation.  

· A student who is disciplined two times within a season for violating the Code of Conduct will forfeit all awards for current activities and will not participate in award ceremonies.

AWARDS:

A participant must complete the season as a member in good standing of the team or organization in order to receive awards, school letters, or other recognition.

COACHES/SPONSORS RULES AND GUIDELINES:

Coaches or sponsors may establish general and specific team rules above and beyond this Activity Code (provided the Superintendent and Athletic Director deem them appropriate). The rules will include the consequences for failure to comply with the expectations established by the coach. These additional expectations will be made clear to players and parents during the pre-season.

FINAL NOTE:

The administration and Board of education reserve the right to waive, alter, or modify any penalties or guidelines due to extenuating circumstances.

WAIVER OF STUDENT FEES
The School Board may establish fees and charges to fund certain school activities.  School fees may include, but are not limited to: required textbooks and instructional materials, charges and deposits for use of school property, charges for field trips, charges for uniforms or equipment, charges to participate in extracurricular activities, charges for supplies of particular classes, graduation fees, and school record fees.  The Board recognizes that some students will be unable to pay these fees.  However, students shall not be denied educational services or academic credit due to the liability or unwillingness of parent(s) or guardian(s) to pay fees and charges.  Students whose parents are unable to afford student fees may receive a waiver of the fees.  However, these students are not exempt from charges for lost and damaged books, materials, supplies, and equipment.

A fee waiver application form is included in this handbook, available from the school office and on our website.
A student shall be eligible for a waiver of a fee when at least one of the following prerequisites is met:

· The student is currently receiving aid under Article IV of the Illinois Public Aid Code (Aid to families with Dependent Children).

· The student or student’s family is currently eligible for free (waiver) price meals pursuant to 105 ILCS 125/1 et seq.
The Superintendent will give additional consideration for fee waiver where the following factors are present:

· Serious illness in the family.

· Unusual expenses such as fire, flood, storm damage, etc.

· Seasonal unemployment.

· Emergency situations.

· When one or more parent(s)/guardian(s) are involved in a work stoppage.

The parent or guardian shall submit written evidence of eligibility for waiver of the student’s fee.  A separate application form shall be submitted for each fee assessed to each student.  The Superintendent will notify the parent(s) or guardian(s) promptly as to whether the fee waiver request has been granted or denied.  A denied request shall state the reason for denial and give information regarding an appeal process, including timelines.
A Superintendent’s denial of a fee waiver request may be appealed to the Board of Education within fourteen (14) calendar days of the denial.  An appeal shall be decided within thirty (30) calendar days of the parents' or guardians' request for an appeal.  The Superintendent will notify the parent(s) or guardian(s) in writing of the Board’s decision.  A denied request shall state the reason. The decision of the Board is final and binding.

No fee shall be collected from any parent or guardian who is seeking a fee waiver in accordance with this policy until the Superintendent has acted on an appeal, if any, and the parent(s) or guardian(s) have been notified.

Questions regarding the fee waiver request process should be addressed to the Superintendent’s office.
Insert Application for Fee Waiver/Reduction Form
Insert Medication Authorization Form
Insert Asthma Form

Insert Homeless Form

Insert Medicaid Reimbursement Form
Insert Cell Phone Form
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