RANKIN SCHOOL
DECEMBER 2005
Voice Mail & Reporting Absences
We have a new voice mail system that will both record messages and provide you with a source of information about school.  To access the voice mail dial either 346-3218 or 346-3213, phone lines dedicated for voice mail.  You will hear the attendant offering directions to follow if you need assistance.  You may dial the extension direct at any time, if you know the number.  A complete list is attached or you may use the directory by pressing “2”.  Extensions beginning with the number 4 are for staff, with the number 5 for the office and with the number 6 for school information.
School Information Center -

The school information center can be reached by pressing “7” which includes options for: menus, announcements, athletic calendar, PFK, school closings and School Board meetings.
Reporting Absences –

Please use this system to report absences.  Dial 346-3218 or 346-3213 and when the attendant answers press “3”.  After the message and beep, leave the information regarding your child’s absence.  This can be done at any time of the day or night.  Please call and leave a message when your child is absent by 8:30 a.m.  This will keep us from bothering you with a call to confirm the absence.

Please make use of the system to help improve our communication with parents.

	Staff
	
	Office

	Name
	Ext.
	
	Name
	Ext.

	Anderson, Carrie (Speech)
	4143
	
	Dodson, Trudy
	5001

	Bendt, Michelle (Music)
	4234
	
	Delahunt, Carole
	5002

	Cleeton, Michele (Lang Arts)
	4241
	
	King, Scott
	5004

	Clevenger, Hillarie (4th gr)
	4103
	
	Prinz, John
	5003

	Clinch, Becky (Stud Serv)
	4104
	
	Shay, Shauna
	5005

	Forbes, Luann (JH Sp Ed)
	4207
	
	
	

	Galletti, Amy (Science)
	4220
	
	
	

	Hay, Linda (Reading)
	4142
	
	
	

	Lamberson, Rachel (3rd gr)
	4100
	
	Press 7 then the following:

	Masterson, Leslie (Elem Sp Ed)
	4101
	
	Information Center

	Masterson, Sean (Soc Studies)
	4243
	
	Topic
	Opt.

	McCabe, Sue (Art)
	4212
	
	Breakfast/Lunch Menu
	1

	Morris, Brandi (Math)
	4244
	
	General Announcements
	2

	Nehmelman, Carrie (Kgtn)
	4208
	
	Athletic Calendar
	3

	Seaton, Olivia (1st gr)
	4202
	
	PFK
	4

	Thompson, Lisa (Lang Arts)
	4240
	
	School Closings
	5

	Tucker, Jennifer (2nd gr)
	4102
	
	School Board Meetings
	6

	
	
	
	
	


